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Mapkosa Con Ok

MOJIOKEHUME O IIKOJbHOUW BUBJIUOTEKE

1. O0Me moJIoKeHus

1.1. Hacrosiee moyioykeHrue perjiaMeHTHpYeT aAesaTenbHocTh oubaunoreku MBOYCOII Ne
Sr. Yraeropcka (nanee — LIkoJbr).

1.2. Hactosiee mnojoxkeHue pa3zpaboTaHo B cooTBeTcTBHH ¢ DepepaiabHbIM 3aKOHOM OT
29.12.2012 Ne 273- @3 «O06 obOpazoanmu B Poccmiickoit deneparuny, npukazom MwuHpUHA
Poccun ot 30.03.2015 Ne 52H «O06 yTBepkaAeHUM (OPM NEPBUYHBIX YUYETHBIX TOKYMEHTOB U
PETUCTPOB  OYXTalnTepcKOoro yd4eTa, MPUMEHSEMBIX OpraHaMH TOCYJapCTBEHHOW BIIACTH
(rocymapcTBEHHBIMU OpPTaHaMU), OpraHAMU MECTHOTO CaMOYIpaBIEHUs, OpTaHAMHU YIIPABJICHUS
rOCY/IapCTBEHHBIMH BHEOIO/KETHBIMH  (DOHAAMH, TOCYAAPCTBEHHBIMU (MYHHUIIMIAIBHBIMU)
YUPESKICHUSIMH, U1 METOIUYECKUX yKa3aHUW MO MX MPUMEHEHUI0», MPUKa30M MUHKYIBTYPHI
Poccun ot 08.10.2012 Ne 1077 «O06 yrBepxkaenun Ilopsiaka ydera JOKYMEHTOB, BXOJMSIIHX B
coctaB 6ubIMoTeyHoro GpoxHaa», nuckMoM MunHoOpazoBanust Poccun ot 23.03.2004 Ne 14-51-
70/13 «O IlpumepHOM THOJOXKEHHU O OUOIMOTEKE O00I1E00Pa30BATENBLHOTO YUPEKICHUNY,
nucbkMoM MunuctepctBa npocpenieHuss CCCP ot 14.05.1975 Ne 28-M «O BBeA€HHUU THUIIOBOTO
MOJIOKEHHS O IMIKOJBLHOM 0MOanoTeke», B coorBeTcTBHM ¢ PI'OC.

1.3. bubnuoTreka SBISETCS CTPYKTYPHBIM TOJpPA3AeieHUEM IIKOJbI, yYacCTBYIOUIUM B
y4eOHO- BOCIIUTATEIHLHOM IPOIIecce B IENSIX 00ecTeueHus MpaBa yuacTHUKOB 00pa30BaTeIbHOTO
nporecca Ha OecriaTHOE MoJIb30BaHue OMOIMOTEYHO-UH()OPMALIMOHHBIMU PECYypCaMHu.

1.4. lestensHocTh OuOMuoreku Illkomel (mamee - OmOIMOTEKa) OTpakaeTcsi B yCTaBe
mKoybl.  O0ecnedeHHOCTh OMOMMOTeKH y4eOHBIMH, METOJWYECKMMU ¢ CIPABOYHBIMU
JOKYMEHTAMU YYUTHIBACTCS TIPH JTUIICH3UPOBAHUH IKOJIBI.

1.5. bubnuoreka pPyKOBOJCTBYETCS B CBOCU JESITENBHOCTU (efepalbHbIMH 3aKOHAMH,
ykazaMu u pacnopsbkeHusimu [Ipesuaenra Poccuiickont @enepanyu, MOCTAHOBJICHUSIMU U
pacnopsbkeHussmu - [IpaButensctBa Poccuiickorn denepaniii M UCHOJHUTEIBHBIX OPraHoOB
cyobekToB Poccuiickoit ®denepanuu, pemIeHUs MM COOTBETCTBYIOLIEIO OpraHa YIpaBJICHUS
oOpazoBaHKeM, YCTaBOM  OOHIE00pPa30BATEIbHOTO  YUPEKIEHHUS, IOJOKEHUEM O
OuOIMOTEKE, YTBEPKIACHHBIM TUPEKTOPOM IITKOJIHI.

1.6. ITopsimox moJb30BaHMST MCTOYHMKAMU HH(OpMAaIMK, MepedyeHb OCHOBHBIX YCIYT H
YCIIOBUSA UX TNPEIOCTaBICHUS OMNPENCISIOTCS HACTOSALUIUM TIOJOXKEHHEM O Oubnnoreke u
MIpaBUJIAMH T0JIb30BaHUSI OMOIMOTEKON, YTBEPKACHHBIMU JUPEKTOPOM ILIKOJIBI.

1.7. O0ieobpazoBaTeIbHOE YUPEKIECHUE HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh U
KayecTBO OMOIMOTEYHO-UH(OPMALIMOHHOTO O0CTYKUBaHUS OUOINOTEKH.

1.8.B Oubnuoreke 3ampemiaercs HM3JaHUE M PACHPOCTPAHEHHE TMEYaTHBIX, ayaHo-,
ayTMOBU3YAIbHBIX M HWHBIX MaTEpHUANIOB, COAEpPXAIIMX XOTS Obl OAMH U3 TPU3HAKOB,

MpeAyCMOTPEHHBIX YacThio NepBoil ctatbu | denepanbHOro 3akoHa ot 25 uronst 2002 r. Ne 114-
o3

«O mpOTUBOJECUCTBUU IKCTPEMHUCTCKOMN NEATETHHOCTH.
1.9. Cornacuo tpeboBanusim ®3-436 ot 29.12.2010r. (c ucnpasnenusmu Ha 29.06.2015rt.)



«O 3amuTe AeTeit oT UHPOPMAIIMH, TPUUHHSIONIEH Bpe/ MX 3J0POBBIO M Pa3BUTHIO» IJ1. 2, CTaThH
6-10, x ycayram TIOJIb30BaTeeH MPEAOCTAaBIAIOTCS (OHIBI HAYYHO-TIEIArOrMYeCKOM,
METOANYECKOM, yueOHOM, OTpaciaeBol, CIPABOYHOM, XYy/I0)KECTBEHHOMN, a TaKXKe MEePUOANUECKUE
W3IaHUS HAa TPAJAULMOHHBIX U DJIEKTPOHHBIX HOCUTENSAX HH(POpPMALMM, KaXKIBIA JTOKYMEHT
KOTOpPOrO HMMeeT 3HaK HMH(POPMAIMOHHOW MpOAYyKIMU (Tpaduyeckoe U (WIH) TEKCTOBOE
0003HaUY€HNE), COOTBETCTBYIOIINI BO3PACTHBIM KaTETOPUSIM MOJIb30BaTEIEH.

1.10. Oprammszamusi OOCIYXWBaHWS yYaCTHHUKOB  0Opa3oBaTEIBHOTO  Ipolecca
MIPOM3BOJIUTCA B COOTBETCTBUHU C TpaBUJIAMU TEXHHMKH O€30MACHOCTH W MPOTHUBOIOKAPHBIMH,
CaHWUTapHO- THTUEHUYECKUMHU TPeOOBaHHUSIMHU.

2. Hean, 3apaun, yHKUMHA OHOJINOTEKH

2.1.  OcHOBHBIMH IENSIMH W 33JadyaMi OHOIHOTEKHM OOpa30BaTENbHOW OpPTraHU3ALUU
SBJISIOTCSL:

- o0ecrieyeHre Y4YaCTHMKOB OOpa30BaTENIbHOIO IIpolecca OECIUIaTHBIM JOCTYIIOM K
uH(OpMAIIUK, 3HAHUSM, UJESAM, KYJIbTYPHBIM I[EHHOCTSIM TMOCPEJICTBOM HCIOJIb30BaHUS
OnOIMOTEeYHO- WH(OPMAIMOHHBIX PECYpPCOB IIKOJIBI HAa PA3TUYHBIX HOCHUTENSIX: OyMaKHOM
(bona y4eOHMKOB M y4e€OHBIX MOCOOUM, KHIWKHBIA (OHI, QOHI MEPUOAMUYECKUX H3JAHUN);
MarHuTHOM ((oHA ayaumo- u Buaeokaccer); uuppoBom (CD-aucku); KOMMYHHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

- IPUBJICYECHUE YyYAIIUXCS K CUCTEMATHYECKOMY YTCHHIO y4eOHOMH, Xy/I0’KECTBEHHOM,
HAy4YHO- MOMYJISIPHOU JTUTEPATYPHI;

- OpraHu3alys YTeHUs B IENIIX YCIENTHOTO U3YYSHHS YYallUMUCA y4eOHBIX MPEIMETOB,
JYYIIeTo YCBOEHUs 0011e00pa3oBaTEIbHBIX MPOrPaMM;

- COJIeHCTBHE PA3BUTHUIO MIO3HABATEIILHBIX HMHTEPECOB U CITIOCOOHOCTEN YJallIuXCsl;

- 00yueHne ocHOBaM OMOIMOTeUHO-OMOIMOrpaduIecKor IPaMOTHOCTH;

-ocymiecTBisieT AuddhepeHInpoBaHHOe OHOIUOTEYHO-UH(POPMAITMOHHOE 0OCITYKUBaHHE
00ydJaromuxcs;

- COJICHCTBHE TEAarornyeckuM pabOTHUKAM B MOAOOpPE METOAMYECKOM JIUTepaTyphl,
WH()OPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBIN QOH/T;

- COBEPILIEHCTBOBAHUE TPEIOCTABISAEMBIX OHOIMOTEKON YyCIyr Ha OCHOBE BHEAPECHHUS
HOBBIX WH()OPMAIIMOHHBIX TEXHOJOTUN U KOMITbIOTEpU3AINH OHOINOTEUHO-HH(POPMAITMOHHBIX
MpoI1ieccoB, popMupoBaHre KOMDOPTHOI OMOIUOTEUHOM CPEIbI.

2.2. bubnnoTeka BBIMOIHACT CASAYIOMHE ()YHKITHU:

2.2.1. ®opmupyer ong OMOIHOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB 00pa30BaTEILHOM
OpraHu3aIuu:

- KOMIUIEKTYEeT YHUBEpCAJIbHBIN (OHI YYEeOHBIMH, XYyI0KECTBEHHBIMHU, HAYUHBIMH,
CIPAaBOYHBIMH, TIEIATOTUICCKUMHU W HAyYHO-TIOMYJIIPHBIMH JOKYMEHTAMHU Ha TPATUITUOHHBIX U
HETPAIUIIMOHHBIX HOCUTEIISIX MH()OPMAIIHH;

- TONoJHAET POoHJ MHPOPMAIIMOHHBIMU pecypcaMu ceTu MHTepHeT; ocyiecTBiaseT
npuéM, MOCTAHOBKY Ha MHBEHTAPHBIN y4€T, 00pabOTKy, CHCTEeMaTU3aINI0, OPTaHU3AINI0 U
COXPAHHOCTb JOKYMEHTOB;

- OCYIIECTBIISIET IJIAHOBBIE MPOBEPKH (OHIA yuyeOHOH JHUTEepaTypbl B COOTBETCTBUH C
@denepanbHBIM MEepeuyHEeM Y4eOHOH JHUTepaTyphbl. OCYIIECTBISET PelaKTUPOBAHUE JAHHBIX I10
dbonny y4yeOHOM suTepaTyphl WIKOJBI B cucreMe yuéra yuyeOHbIXx @QougoB (CK -
BUBJIMOTEKA).

- Co3gaer WMHQOPMANMOHHYIO TPOAYKIHMIO: OpraHM3yeT M  BEACT CIPaBOYHO-
oubnuorpadguueckuii anmapar: KaTanoru (ajndaBUTHBIM, CHCTEMAaTUYECKHI), KapTOTEeKa
KOMIUIEKTOBaHMs y4eOHOHW IuTepaTyphl;pa3pabaThiBaeT PEKOMEHAATEIbHBIE CIHCKH YTEHHS,
0030pbI HOBBIX MOCTYIUICHUHN U T.II.

2.2.2. OcymecTBusieT g hepeHInpoBaHHOE 6ubMoTeYHO-NH()OPMAITMOHHOE



0OCITy’)KUBAaHUE YUAIITUXCS:

- IPEJOCTABISIET AOCTYI K OMOIMOTEYHO - WH(POPMAIIMOHHBIM PecypcaM Ha Pa3IuYHBIX
HOCHUTEJISX;

- opranu3zyer OOydeHHEe HaBbIKaM HE3aBHCHMOTO OHOIMOTEYHOTO IMOJB30BATENS |
notpeOuTens uHPOPMAINH, COACHCTBYET UHTETPAIlMA KOMIUIEKCAa 3HaHUI, YMEHUH M HAaBBIKOB
paboTHI ¢ KHUTON U MH(MOpMaIHeH;

- OKa3bpIBaeT WH(POPMAIMOHHYIO TMOAACPKKY B PpEIICHUM 3a7ad, BO3HHUKAIONIMX B
nporecce yueOHoi, caMoo0pa30oBaTeIbHON M IOCYTOBOM MEATEIHHOCTH YUaIHXCS;

- OpraHuU3yeT MAacCOBBIE€ MEpOTPHUATHS, OPHEHTUPOBAHHBIE HA pa3BUTHE OOUIEH W
YUTATEIIbCKON KYJIbTYPhI THYHOCTH;

- COICHCTBYET TIENaroruuyeckuM paOOTHHKaM B OpraHM3alMd  00pa30BaTEIBLHOTO
nporiecca.

2.2.3. OcymiecTBiseT nuddepeHmpoBaHHOE OnbIMOTEYHO-UH(POPMAITHOHHOE
00CITy’)KHBaHUE TIeTarOTHYECKUX PAOOTHUKOB:

- BBISIBIISIET WH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3alpPOCHI, CBA3aHHBIE C
oOy4eHHEeM, BOCIUTAHUEM yYaIIUXCS;

- OCYIIECTBIIICT ~TEKyllee WHPOPMHUPOBAHUE TIEAArOTHUYECKUX PAOOTHUKOB  (IHH
uHpopMaIyu, 0030pbl HOBBIX TOCTYIIIICHHIH).

2.2.4. OcymecTBusieT g depeHmpoBaHHOE O01OIMOTEYHO-UH(POPMALTUOHHOE
o0cIy>)KMBaHUE POUTEINICH (3aKOHHBIX MPEJCTABUTEINICH) yUalUXCs:

- YIOBIIETBOPSIET 3alpOCHl TOJB30BaTeNei W MHOOPMUPYET O HOBBIX IMOCTYIUICHUSX B
OMOINOTEKY;

- KOHCYJIBTUPYET 110 BONIPOCAM OPTaHU3AIUU CEMEHHOTO YTCHHS,

- KOHCYJIBTUPYET 10 BOMIPOCaM y4eOHBIX U3TaHHH IS yIAIIHXCSl.

3. Opranuszanus 1esTeJJbHOCTH O0UOJIHOTEeKH

3.1. O6miee pPyKOBOJCTBO  JIEATENBHOCTHIO  OMOIMOTEKHM  OCYIIECTBIISICT
PYKOBOAUTENb 00Pa30BaTEIbHON OpraHN3aIiH.

3.2. PykoBoACTBO OMOMMOTEKOW  OCYIIECTBISIET OMOMMOTEKaph, KOTOPBIN
Ha3HAYaeTCs PYKOBOJIUTENIEM 00pa30BaTEIbHON OpraHU3aIii.

3.3. bubnmorekappr HECeT OTBETCTBEHHOCTh B TMpEIENaX CBOEH KOMIIETECHIMH 3a
OpraHM3aIMi0 M  Pe3yJlbTaThl  JCATEIBHOCTH  OWUOIMOTEKM B  COOTBETCTBHHM  C
(GyHKIMOHAIBHBIMU 00513aHHOCTSIMU.

3.4. bubnuotekaps pa3pabaTbiBaeT M TPEACTABISET PYKOBOJMUTENIO 00pa30BaTEIbHOM
OpraHM3aIliy Ha YTBEPHKJICHUE CIIEeIYIONINE TOKYMEHTHI:

MOJIOKEHUE 0 ONOIMOTEKe, MpaBUiia MOJIb30BaHUS OMOITNOTEKOM;

- CTPYKTYpY OMONHMOTEKH, KOTOpasi pa3padaThIBAIOTCS HA OCHOBE 00bEMOB padoT;
- TUIAHOBO-OTYETHYIO JIOKYMEHTAITHIO.
3.5. CTpyKTypy OUOIHOTEKH COCTABIISIOT:

JUTEpaTypa Mo OTPacisiM 3HAHUH;
- yuyeOHas IUTEpaTypa;
3.6. XynoxecTBeHHAs u HAy4YHO-TIOMYJIApHAs JUTEpaTypa. bubnmoreuno-

WH(OPMAIIMOHHOE OOCITYXKUBAaHUE OCYIIECTBISIETCS B COOTBETCTBHHM C TMpOrpaMMamMu |
raHaMu paboThl 00pa30BaTEIbHON OpraHU3aIliy Ha OCHOBE OMOIMOTEYHO- WH(POPMAIIMOHHBIX

peCypCoB.
3.7. bubnuorteka obecreunBaeTCA:

- KOMIUIEKTOBaHUEM OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB;

- HE0OXOJIMMBIMU CITY)KEOHBIMHU U TIPOU3BOJICTBEHHBIMHU TIOMEIIIEHUSIMU B COOTBETCTBHUH
CO CTPYKTypod OHOIHMOTEKM W HOPMAaTHBAMU IO TEXHUKE OE30MaCHOCTU HJKCIUTyaTalluu



KOMIIBIOTEPOB U B COOTBETCTBHM C IIOJIO)KECHMSIMM CAaHHUTApHBIX INPaBWJI M HOPMAaTHBOB,
obecrneunBaro MU
COXPAHHOCTb KHUT;

- COBPEMEHHOM TEJIEKOMMYHHMKALMOHHONW W KOIIMPOBAJIBLHO-MHOXUTEIBHON TEXHUKON U
HEOO0XOAUMBIMH ITPOrPaMMHBIMU IPOAYKTAMHU.

- PEMOHTOM M CEPBHCHBIM 00CIyKHUBaHUEM TEXHUKHU 1 000pYA0BaHUS OMOINOTEKH;

- OMONIMOTEYHOU TEXHUKON M KaHLEISIPCKUMHU IPUHAIICKHOCTSIMH.

3.8. OTBETCTBEHHOCTh 3a CHUCTEMATUYHOCTh M KAUeCTBO KOMILJIEKTOBAHHUS OCHOBHOTO
¢oHna OMONMOTEKH, KOMIUIEKTOBaHHWE Y4YeOHOro (oHIa B COOTBETCTBUU C (penepalbHbIMU
NEepEeYHsIMU Y4€OHUKOB U y4yeOHO-METOAWYECKUX H3IaHUN, CO3JaHHe HEOOXOAMMBIX YCIOBHUN
Ul JESITENIbHOCTH OUOIMOTEKM HECET PYKOBOAUTENb O0Opa30BaTEIbHOM OpraHu3alui B
COOTBETCTBUU C YCTaBOM 00pa30BaTEIbHON OpraHU3allu.

3.9.Pexxum  paboTel OMONMOTEKH OMpEAENseTcss B COOTBETCTBUM C TPABUIAMU
BHYTPEHHET0 pacrnopsijka oOpa3oBaTenbHON opranuzanuu. [Ipu onpenenenun pexuma padoThb
OMOIMOTEKN TMpEeAyCMaTPUBAETCS BBIIEIEHUE: - HE MEHee OJHOro paza B Mecdll —
METOAHYECKOro aus (koHcynpranuu u cemudapsl MBYK IBC);

- B LeJsIX 00ecnedeHus: paloHaAIbHOTO UCTIONb30BaHNU HH(POPMALIMOHHBIX PECYPCOB B
paboTe ¢ JAEThMH M FOHOIIECTBOM OmMOIMoTeka mKojbel B3aumojerictByer ¢ MBYK IIBC, ¢
OubnamoTekaMu IIKOJ Tropoaa Yrieropcka, ¢ OubinnorekamMu MUHHCTEPCTBA KYJNbTYpPbI
Poccuiickoit @enepanum.

3. OcHOBHBIE MPaBWJIA MOJIb30BAHUA OMOJIMOTEKOH

3.1. HeoOxoauMbIM  yclIOBHEM pPabOTHl OHMOJHMOTEKH SBIISICTCS B3aMHO BEXKIIMBOE
OTHOIIIEHHWE YHUTaTelell U pabOTHUKOB OMOIMOTEKH, COOJIIOJACHHUE WUMHU THUIIMHBI, TOPSIAKA U
OepexHOr0 OTHOLIEHUS K (POHIY U UMYILECTBY OMOIMOTEKH.

3.2. UuraTenu B BepxHel oaek e B ONOINOTEKY HE IOMYCKAFOTCS.

3.3. 3anuch ynTaTeNel MPOU3BOAUTCA HA A0OHEMEHTE.

3.4.Ha xaxaoro yutaTess 3allOJHICTCS YUTATEIbCKUN (POPMYJSIp YCTAHOBIECHHOTO
oOpasiia Kak JOKyMEHT, TaloIIHi MPaBo MOJb30BaThCS OMOIMOTEKOM.

3.5.1lpu 3ammcu 4YWTaTeNu JODKHBI O3HAKOMHUTHCS C TIPAaBUJIAMH  TOJh30BaHUS
OMOIUOTEKOW W TOATBEPAUTH OO0S3aTEIHCTBO 00 WX BBIMOJHEHUM CBOEH TMOAMUCHI0 Ha
YUTATEITBCKOM (DOpMYIISIpE.

3.6. [Tops10K BBLIAYH JIMTEPATYPHL:

— Y4YeOHHMKH, METOJMYecKas JMTeparypa M IPOYUC II€UaTHbIC H3JIaHHUS,
COOTBETCTBYIOIINE YY4COHBIM MPOrpaMMaM, BBIIAIOTCS Ha BECh TOJ U B TEYCHUE BCETO
y4e0HOT0 roja.

— KHHUTH OCHOBHOTO (hOHJIA BBIAAIOTCSA HalS aHEH, KOJIMYECTBO KHHUI M JKYpHAJIOB HE
0osee 59K3.;

— CpOK IOJIb30BaHUsI KHHTAaMH MOXET OBITh MPOJJICH, HO HE Ooyiee JIBYX pa3 Mpu
YCIIOBHH, YTO HA JJAHHYIO KHUTY HET 3asiBOK OT IPYTHX YUTATEIICH;

— CpOKHM TIOJB30BaHUS MarepuajaMH, HEOOXOJAMMBIMH JUIS TBOPYECKHX paldor,
OrOBAapUBAIOTCS TPH BBIJAYC;

— CHpaBOYHAs JIMTEpaTypa BBIIACTCSA TOJHKO B YHTAIBHBIN 3aj Oe3 mpaBa BBIHOCA W3
OMOJIMOTEKH.

3.7.Yurarenu, He CHaBIINC KHUTH B yKa3aHHBIC CPOKH, CUHUTAIOTCS JOJDKHHUKAMH W
MOJTyYarOT KHUTH TOJIBKO TIOCJIC CJIauM CBOMX 3aI0JDKEHHOCTEH.

3.8. UnraTeny, yTpaTUBIIME WM HUCIIOPTUBINNE KHHUTH, 3aMCHSIOT HMX TaKUMHU IKe
KOMMSMHU WJIM W3JaHUSMH, MPU3HAHHBIMH DPABHOIEHHBIMU. [IpM HEBO3MOKHOCTH 3aMEHBI
BO3MEIIAOT PEATbHYIO PHIHOYHYIO CTOMMOCTD U3/IaHHS.

3.9. Cpoku cnaun yueOHOM TuTepaTypsl B KOHIIE y9€OHOTO roja:



— XYIO0KECTBEHHOM JTUTEpaTyphl — HE Mo3/1Hee 16 Mas TeKylero yueOHOro roja;

— y4eOHHKOB — HE MO3/IHEE:!

25Mast — IS Ha4aIbHBIX KiaccoB; 30 Mast — JJ11 OCHOBHOM IITKOJIBL,

16 uoHS — TSI BBITYCKHBIX KJIACCOB.

[Ipumeuanue: /I BBIMYCKHBIX KJIACCOB CPOKH CIa4d XYyJO0XKECTBEHHOM M y4eOHOMU
JUTEpaTyphbl MOTYT OBITh U3MEHEHHI TI0 IOTOBOPEHHOCTH ¢ OMOJIMOTEKOM.

3.10. Jlm4yHOe nenmo BBIJAETCSA YYaIIUMCS TOJBKO IOCTE BO3BpAICHUS JUTEPATYpHI,
B35TOI Ha abOHEMEHTe OMOIMOTEKH; BRIOBIBAIOIINE COTPYAHUKHA OTMEUYAIOT B OMOIHNOTEKE CBOM
00XO0THOH JIUCT.

4. Yupasienue. LHTaTel

4.1. YrpaBnenue OUOIMOTEKON OCYIECTBISETCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepannn, cyobekToB Poccuiickoit deaepanuiv ¥ yCTaBOM IIKOJIBI.

4.2. O0miee pyKOBOJICTBO JCSITEILHOCTHIO OMOIMOTEKH OCYIECTBIISET JUPEKTOP MIKOJIBI.

4.3. PyKoBOACTBO OMOMMOTEKON OCYIIECTBISET MeAaror-Ondimorekapb, KOTOPHIA HECET
OTBETCTBCHHOCTh B TIPEJEIaX CBOCH KOMIIETCHIIMU TIEpEe]] MEeIarorndecKuM KOJUICKTHUBOM M
JTUPEKTOPOM IIKOJIbI, 00YHYAIOIIMMHUCS, HX POJIUTEISIMU (MHBIMU 3aKOHHBIMU MPEJICTABUTEISIMHU )
3a OpraHu3alyio W  pe3yibTaThl JIEATENbHOCTH OHONMOTEKH B  COOTBETCTBHH C
(GYHKITMOHATEHBIMHU 00s13aHHOCTSIMH, PEeTyCMOTPEHHBIMH KBTH(DUKAITMOHHBIMU
TpeOOBaHUSAMH, TPYAOBBIM JJOTOBOPOM M YCTaBOM IIIKOJIBI.

4.4. ITenaror-6ubnnoTeKkapp Ha3HAYAETCS AUPEKTOPOM IIKOJIBI, MOXKET SIBISATHCS YICHOM
MEeJarornyeckoro  KOJUIEKTMBA W BXOJUTh B COCTaB  MEJarormuyeckoro  COBETa
0011e00pa30BaTENILHOIO YUPEKICHHUS.

4.5. MeTomuueckoe  CONMPOBOXKJICHHE  JICATCIIbBHOCTH  OWMONMOTEKH  0OecreunBacT
CHEeIUamucT (METOAUCT) MO Yy4yeOHBIM (OHIaM W IIKOJBHBIM OHOIMOTEKaM - oOpraHa
VIpaBIICHUs O0Opa30BaHMEM, CHCTEMBbI TICPEIIOATOTOBKHM U TIOBBINICHUS KBaIM(HUKAIUH,
PETHOHAIBHOTO MH()OPMAITMOHHOTO IIEHTPA.

4.6.TTopsimok  KOMIUICKTOBAHUSI ITaTa OWONMOTEKM WIKOJBI periiaMeHTUpyeTcs e€
YCTaBOM.

4.7.Ha pabory B OMONMOTEKYy TNPUHHUMAIOTCS JIUIA, HMEIONIME HEOOXOAUMYIO
npo(ecCHOHANBHYI0 TIOJITOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUAM KBATH(PUKAIMOHHOM
XapaKTePUCTUKA 10 JOJDKHOCTH UM TIOJYYEHHOW  CICIHUATBLHOCTH, IOJATBEPKIACHHYIO
JTOKyMeHTaMu 00 00pa3oBaHuu U (WIK) KBAIA(DUKAITUH.

4.8. PaboTHHK OMOTUOTEKH MOMKET OCYHIECTBIISITh TEIaroTHYECKYI0 JCSTEIIbHOCTD.
CoBMenieHue  OMOJMOTEYHO-UHPOPMAIIMOHHOW W TICIarOTMYECKOM  JeATEIbHOCTH
OCYIIECTBIIACTCS paOOTHUKOM OUOIMOTEKH TOJIHKO Ha JOOPOBOJIBHONW OCHOBE.

4.9. TpynoBeie OTHOIICHUST pPAOOTHUKOB OHOMMOTEKH H  0O0IIE00pa30BaTEIHLHOTO
VUpPEXKACHUS PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIIOBUSL KOTOPOTO HE JIOJKHBI
IIPOTUBOPEUNTD 3aKOHOAATENLCTBY Poccuiickon denepanuu o Tpyne.

S. Yd4er nocTrynyieHus1 ¥ BHIOBITHS JOKYMEHTOB 0M01n0Te4HOro hoHma

5.1. Cmenenus 0 BKIIOYAaEMbIX B OMOMMOTEUHBIH (OHI NOKyMEHTaX (UKCHPYIOTCS B
KHUT€ WHBEHTApHOTO y4yeTa OuOimoTeuHoro GpoHma.

5.2. CymMapHBI{ y4eT MOCTYIUICHUS JOKYMEHTOB BEACTCS B KHUTE€ CyMMAapHOTO yU€Ta.

5.3. JlokyMeHTHI, TOATOTOBIEHHBIE K MpHEMYy B OMOIMOTEUHBIH (OHI M CBEPEHHBIE C
denepaabHBIM CIUCKOM 3KCTPEMHUCTCKUX MaTEpUANOB, MOJIBEPTAIOTCS MEPBUYHON 00paboTKe 1
WHBEHTAPHOMY Y4ETY.

5.4. VHBeHTapHBI y4eT AOKYMEHTOB OCYIIECTBIISIETCS IYTEM IMPHCBOCHUS KaKIOMY
IK3EMIUISIPY JOKYMEHTa HWHBEHTAapHOTO HOMepa. VIHBEHTapHBII HOMEp 3aKperuisieTcs 3a



JOKYMEHTOM Ha BCE BpeMsl ero HaxoxJeHus B (oHne Oubimorexku. VHBeHTapHBIE HOMEpa
UCKJIIOYEHHBIX M3 (OHIA JOKYMEHTOB HE IPHCBAMBAIOTCS BHOBb IPUHSATBIM JOKYMEHTaM.
YueOHnas siureparypa (koaudectBoM Ooiiee 10 3K3eMIUIIPOB) YYUTHIBACTCS MAPTUEH MO OJTHUM
MHBEHTAapHBIM HOMEPOM.

5.5. llHBeHTapHBIE HOMEpa MPOCTABISIIOTCS HEMOCPEACTBEHHO HA JOKYMEHTax |
OTpaXaroTCsl B KHUI'E MHBEHTAPHOI'O yyeTa JOKYMEHTOB.

5.6. B KHUT'Y MHBEHTapHOI'O y4eTa BIUCBIBAIOTCS JAHHBIE O KaXKIOM JIOKyMEHTE: Jara
3aIHCH B

pErucTpe, UHBEHTAPHBIN HOMED, KpaTKoe OMOInorpaduyeckoe onucaHue JOKyMeHTa
(aBTOp, 3ariaBue, TOM, 4aCTh,  BBIIYCK, MECTO U I'OJl U3JJaHUs), lIEHa JOKYMEHTa, 00111as
cyMMa (TIpH MHOTO3K3EMIUISIPHOCTH).

5.7. VHauBHOyalbHBIN ydeT MEPUOJMYECKUX U3JaHUM (KypHaJbl, Ta3€Thl) BEIETCS B
PETUCTPAIIMOHHON KapTOTEKE MEPUOANYECKUX U3JaHU, IpeIHa3HAY€HHOM JUIsl yueTa Kaxa0ro
Ha3BaHUS.

5.8. JlokymeHTBI, BKIOYaeMblie B (OHJ OUOIMOTEKH, MAPKUPYIOTCA. KHIDKHBIC
aBTOPCKHE 3HAKHU, KOJbl OMOINOTEUHO - OMOInorpapuyeckoil KinaccupuKanuu.

5.9. Ha nokyMmeHTax, SIBISIOUIMXCS NPUIOKEHHMEM K OCHOBHOMY HOCHUTEIIO M €ro
HEOTHEMJIEMON YacTbl0, IPOCTABIIIOTCS TE K€ PEKBU3UTHI, UTO U HA OCHOBHOM JIOKYMEHTE.

5.10. Ha mpuWHATBIX TNEPBUYHBIX YYETHBIX JOKYMEHTAaX TPOU3BOJUTCS  3aIUCh,
MOJATBEPKAAIONIAs], YTO IMOCTYMHUBIINE AOKYMEHTHI NMPUHATHI B OMOIMOTEYHBIH (HOHA Kak B
00BEKT 0CO00 ILEHHOTO JBMXKMMOI'O MMYIIECTBA WM KaK B OOBEKT HHOTO JBMXKMMOTO
UMYIIECTBA.

5.11. IlepBuyHble y4eTHBIE JOKYMEHTBI, HOATBEpXkAaomue (aKT MOCTYIICHHUS,
nepenarTcs B OyXraiaTepuio JUisl BKIIOYEHHS B yueT OuOiIroTeqyHoro QpoHa.

5.12. JIokyMeHTHI BBIOBIBAIOT M3 OMOIHOTEYHOTO (DOHAA B CBS3M C (U3MUECKON yTpaTon
WIM YaCTUYHOM MO0 MOJTHOM YTpaToil MOTpeOUTENbCKUX CBOWCTB. BrIOBIBaromME JOKYMEHTHI
UCKJTIOYAIOTCA U3 OMOIMOTEYHOTO (DOHAA U CIIUCHIBAIOTCA.

5.13. BriObiTHE TOKYMEHTOB U3 OubIHoTedHOro hoHAa ODOPMIIIETCS aKTOM O CIHCAHHUH
UCKJIIOYEHHBIX 00bEKTOB OnbnuoTeynoro gouaa no gpopme 0504144 (nanee — akT o CMCaHUN),
yTBEpKaeHHOM npukazom Munduna Poccuu ot 30.03.2015 Ne 52H.

514.K akty o0 choMcaHuM TpPUIAraeTcs CIUCOK Ha HCKIIOYEHHE OOBEKTOB
oubnaumoreyHoro QoHaa (ajgee — CHOUCOK), KOTOPBIM BKJIIOYAET CIEAYIOIIUE CBEICHUS:
WHBEHTapHBIH HOMEp JOKYMEHTa, KpaTkoe Oubnuorpaduueckoe omnvcaHue, UeHY TOKYMEHTa,
3a()MKCUPOBAHHYI0O B KHUTE€ MHBEHTAPHOTO yuyeTa JAOKYMEHTOB, KOX(P(UIIMEHT MEPEOIEHKH,
LIEHY IOCJIE MEPEOLICHKU 1 O0IIYI0 CTOMMOCTh UCKITFOUYAE€MbIX JJOKYMEHTOB.

5.15. K aKkTy 0 cnucaHMM MO NPUYUHE YTPaThl U CIUCKY MPUIIATAIOTCS JTOKYMEHTBHI,
MOATBEPXKAAIOIINE yTpary (MOSCHUTEIbHAs 3allMCKa, B CIydyae yTepU YYACTHUKOM
00pa30BaTENIbLHOTO TMpollecca — akKT BO3MEIIEHUH yuepOa, O 3aMeHe Ha AaHaJOTHYHBIHI
JTOKYMEHT).

5.16. Ilocne 3aBepiieHUs] MEPOTIPHUATHIA, TPETYCMOTPEHHBIX aKTOM O CIIMCAHUH, TIEPBbIii
DK3EMIUISIp aKTa O CIHCAHWU CO CIUCKOM U JOKYMEHTOM, MOATBEPKIAIOUIUM BBIOBITHE,
nepenaercs B OyXraiaTepHio, BTOPOil 3K3eMIUIIp OCTaeTcs B OMOIHMOTEKeE.

5.17. Cnucanne JOKyMEHTOB u3 ¢oHIa Yy4yeOHOW JUTepaTypbl OCYIIECTBISIETCS B
nopsanke, ycraHoieHHoM MBVYK I[BC. CnucanHble y4yeOHMKH B CONPOBOXKJIEHUU aKTa
YCTaHOBJIEHHBIX JOKYMEHTOB YHHUUTOXKAIOTCS.

6. IIpoBepka HaIM4YMsA JOKYMEHTOB 0U0JIMOTEeYHOr0 poHaa

6.1. IIpoBepka HaMuus TOKYMEHTOB OuOiauoreuHoro onmaa (manee — npoBepka (Gonma)
MIPOU3BOJIUTCS B 00SI3aTEIIBHOM TTOPSIIKE:
- TIpY BBISABJICHUHU (DAaKTOB XUIICHHUS, 3JI0YITOTPEOICHUS WIIA TTOPYH JIOKYMEHTOB;



- B ClydYae CTUXMIHOro OeACTBMs, MOXkapa WIM JPYIMX 4Ype3BbIYANHBIX CHUTYyalHil,
BBI3BAHHBIX DKCTPEMAJIbHBIMU YCIIOBUIMU;
- TIpY pEeOpraHMU3aIN{ WIH JUKBUAANNN OUOIHOTEKH.

6.2.[Ilpn BbIsBIIEHMH B MpoOIECCe MPOBEPKH (POHIA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HEBO3MOXXHOCTU YCTAaHOBJICHUSI BHUHOBHBIX JIUIl YOBITKM IO HEJOCTayaM CIUCBIBAIOTCS B
COOTBETCTBUU C IEUCTBYIOIIUM 3aKOHOAATEIHCTBOM.

7. JleJIonmpoOu3BOACTBO

7.1. Opranuzamuss paboThl ¢ JOKyMEHTaMH TI0 y4eTy OumbiauoredHoro ¢oHaa
OCYIIECTBIISIETCS

IIpaBWJIaM BEJICHUS JIEIOMPOU3BOJICTBA.

7.2. B OubimoTeke BeayTCsS U XPaHATCS:

- VHBCHTapHbBIC KHUTH;

- KHUTH CYMMapHOTO y4erTa;

- OjaHKM 3aKa3a y9eOHHUKOB;

- aKThI BBIJIAYM YYCOHHUKOB TI0 KJIaCCaM;

- aKThI O CIMCAHUH UCKJIIOUEHHBIX 00BEKTOB OMOIMOTEeYHOTO (POHIA;

- YYeTHbIE JOKYMEHTbI, OATBEPKAAIOLINE TOCTYIIJICHUE TJOKYMEHTOB B OMOIMOTEUHBIH
¢boHx (KoMUY HAKITAIHBIX);

- aKThl O IPOBEJICHUH MHBEHTApU3alluU U IPOBEPKHU (POHAA;
- TeTpajb y4yeTa KHUT, IPUHATHIX B3AMEH YTEPSIHHBIX;
TeTpajb yueTa U3AaHH, He OJJIeKAIUX 3alIMCH B MHBEHTAPHYIO KHUTY (OpOIIIOpHBII

- JTHeBHHUK paOOTHI IIKOJIHLHON OMOIHOTEKH;

- 9UTaTeNbCKue (POPMYIISPHI,

- ®epnepanbHbIE 3aKOHBI:

e 3axoH «O06 Ob6pazoBanuu B Poccuiickoit deneparumy;

e 3akoH PD «O OuOIHOTEUYHOM JIEeNIEN;

e OOGHOBIEeHHBIN «DefepanbHbIi CIUCOK IKCTPEMUCTCKUX MaTEPUAIOBY.

8. IIpaBa u 00s13aHHOCTH PA0OTHUKOB OHOJIMOTEKH:

8.1. PaboTHWKM OMOIMOTEK UMEIOT MPABO:

8.1.1.CamocrosiTennbHO  BbIOMpaTh  (GOPMBI, CpEACTBA M METOAbl  OHOTMOTEUYHO-
WH(OPMAIIMOHHOTO OOCIYXMBaHUSI O0OPa30BAaTENBHOTO UM BOCIUTATEIHHOTO IMPOILIECCOB B
COOTBETCTBUU C LEISAMU U 33Jla4aMy, YKa3aHHBIMH B YCTaBE IIKOJIbI U MOJOXKEHUU 0 OUOIHOTEKE
TITKOJTBI;

8.1.2.11poBOIMTH B YCTAaHOBICHHOM TOPSIIKE (aKyJIbTaTUBHBIC 3aHITHS, YPOKH U KPYKKH
O6ubnmuoTeyHo-6nOIMOrpaduuecknx 3HaAHUM W HMHPOPMALMOHHON KydbTypbl; M3piMaTh ©
peaTu30BBIBaTh JOKYMEHTHI W3 ()OHIOB B COOTBETCTBHHM C MHCTPYKIMEH MO ydeTy
oubnuoreyHoro GhoHa;

8.1.3.OnpenensiTe B COOTBETCTBUU C MIPABHJIAMH MOJIH30BAHUSA OMOIMOTEKOM IKOJIBI,
YTBEPKICHHBIMU JUPEKTOPOM IITKOJIBI, U TI0 COTJIACOBAHMIO C YIPABIISIFOIIINM COBETOM BHIIBI U
pa3Mepbl KOMIICHCAIUH yiep0a, HAHECEHHOTO MOJIb30BaTENIIMU OUOTHOTEKE;

8.1.4.YuacTBOBATh B yNpaBJICHUH IIKOJIBI B TIOPSIIKE, OTMPEAETIIEMOM YCTaBOM IITKOJIBI;

8.1.5.1lenaror- 6ubIMOTEKAPH MIKOJIBI MOXKET UMETh €KErOJHBIM OTIMYCK 28 KaJleHIapHBIX
THEW U TOTIOJTHUTEIBHBIN OIUIAYUBAEMBIN OTITYCK B COOTBETCTBUH C KOJUIEKTUBHBIM JIOTOBOPOM
MEXTy paOOTHHKaMH U PYKOBOJICTBOM IITKOJIBI MJTH WHBIMHU JIOKaJTbHBIMH HOPMATUBHBIMH aKTaMHU



(nenaror- OUOIMOTEKAPh MOKET UMETh €XKETOIHbIN OTITYCK 56 KaleHAapHbIX THEN);

8.1.6.bbITh peicTaBIEHHBIMU K Pa3JIMYHBIM (pOpMaM MOOIIPEHUs], Harpajam 1 3HaKaMm
OTIIUYHSI, IPETYCMOTPEHHBIM JIJIs1 PaOOTHUKOB 00pa30BaHUs U KYJIBTYPHI;

8.1.7.Y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJaTeILCTBOM Poccuiickoit deaepanuu B
paboTe OMOIMOTEUHBIX acCOLMAIUI TN COIO30B.

8.2. PaboTtHuKM 6MOIMOTEK 0OS3aHBbI:

8.2.1.00ecnieunTh TMONB30BATEISIM  BO3MOXKHOCTH pabOThl ¢  WHGOPMAIMOHHBIMU
pecypcamu OMOINOTEKH;

8.2.2.lndpopmupoBaTh 1Moyib30BaTeNel 0 BUAaxX Mpe0oCTaBIsIeMbIX OMOINOTEKOH yCIyT;

8.2.3.00ecnieunTh HAay4yHYIO OpraHusanuioo (OHIOB H KaTaJloroB (paccTaHOBKa
OTpacieBoOMn

mutepaTypsl no cucteme bBK; paccranoBka yueOHOM TUTEpATYpPHI 1O KIIaccam);

8.2.4.®opmupoBath (GOHABI B COOTBETCTBUHM C YTBEPXKIECHHBIMU (eaepaabHBIMU
MEepeyHsMU y4eOHBIX M3JAaHMUM, O0O0pa30oBaTENbHBIMU IMpPOTpAaMMaMHU IIKOJbI, HHTEpECaMH,
MOTPEOHOCTAMM U 3alPpOCaMU BCEX KaTETOPHUIl MOJIb30BaTEIeH MIKOIHHON OMOITNOTEKY;

8.2.5.CoBepiieHcTBOBaTh  MH(MOpMaIMOHHO-OUOMHOrpaduueckoe u  OUOIMOTEYHOE
00CITy’)KHBaHHUE TI0IH30BATETICH;

8.2.6.00ecnieunBaTh COXPAaHHOCTh HCIIOJNIb30BAaHUS HOCHUTENEH uWHGpOpMAIMH, WX
CHCTEMaTH3aINIO0, pa3MEIICHNE U XPAHEHHE;

8.2.7.0TunTHIBaTHCS B YCTaHOBJICHHOM TOPSIAKE nepesl  PyKOBOAUTEIEM
0011e00pa30BaTENILHOIO YUPEXKICHUS;

8.2.8.11oBbIIaTh KBaTU(PUKALIHIO.

9. IlpaBa u 005I3aHHOCTH MOJIb30BaTeJIeii OMOJINOTEKH

9.1. Ilonp3oBaTenu OMOINOTEKH UMEIOT TIPaBo:

9.1.1.Tlonyyatp TONHYI0O HWHPOpPMANKIO O cocTaBe OubnmoTedynoro  (¢oHIA,
MH(OPMALIMOHHBIX pecypcax U MperocTaBiIsieMbIX OMOIMOTEKON yCiIyrax;

9.1.2.1Tonb30BaThCs CPaBOYHO-OMOIMOTrpaUUECKUM armnapaToM OMOINOTEKH;

9.1.3.Tlony4yaTh KOHCYJBTAIIMOHHYIO TIOMOIIbL B TIOMCKE U BHIOOpE HCTOYHHKOB
uH(pOpMaIINH;

9.1.4.1Tony4yaTh BO BpEMEHHOE MOJIb30BaHWE HAa aOOHEMEHTE M B MEAMATEKE IMeyaTHbIE
W3JIaHsI, ayTMOBU3yaIbHbIC JOKYMEHTHI U APYTHUe UCTOYHUKH WH(POPMAIIHH;

9.1.5.1IponneBaTh CPOK MOJIH30BAHUS TOKYMEHTAMHU;

9.1.6.1Tomy4yaTs TemMaTu4eckue, pakrorpaduueckue, yrouHstomme u ondauorpapudeckue
CIPaBKHU Ha OCHOBE (OH/AAa OUOINOTEKH;

9.1.7.1Tomy4aTh KOHCYJIBTAIlMOHHYIO TIOMOIIb B paboTe ¢ wuHpoOpManue Ha
HETPAJANIIMOHHBIX HOCUTEISIX TIPY TIOJIB30BAaHUH JIEKTPOHHBIM U HHBIM 000PYIOBAaHHEM;

9.1.8.1lonyyaTh MONHBIA KOMIUIEKT Y4YeOHOW JHTEpaTyphl B COOTBETCTBHH C
oOpa3oBarenbHOi nporpamMmoii u OITY.

9.1.9. VuacTBOBaTH B MEPOIPUATHUSAX, TPOBOJAUMBIX OMOIHOTEKOM;

9.1.10. OOpamatscst ans paspemieHuss KOH(PIUKTHOM CHTyallud K PYKOBOJIUTEIIO
00111e00pa30BaTEILHOTO YUPEKICHUS.

9.2. [lonb3oBatenu OMOTUOTEKU 00S3aHbI:

9.2.1.ColGnroaats npaBuia MoJb30BaHUs OMOINOTEKOM;

9.2.2.bepe’XHO OTHOCUTBHCS K MPOM3BEICHHUSIM IedaTH (HE BBIPbIBaTh, HE 3arudarThb
CTpaHMII, HE JIeJaTh B KHUTAX MOJYEPKUBAHHMA, TIOMETOK), HHBIM JIOKyMEHTaM Ha Pa3IMYHbBIX
HOCHUTEJISIX, 000PYJI0BaHUIO, MHBEHTAPIO;

9.2.3.TlonnepxuBaTh MOPSJOK PACCTAHOBKH KHUT B OTKPBITOM JIOCTyNE OHOIMOTEKH,
PacIIONIOKEHUS KapTOUYCK B KaTaJorax U KapTOTeKax;



9.2.4.TTonb30BaThCs IIEHHBIMH M CHPABOYHBIMU JIOKYMEHTAMH TOJIBKO B ITOMEIICHUU
OMOJINOTEKH;

9.2.5.Y6enuthcss mpHU TOJNYYEHHU JOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a TIpH
oOHapyXeHUU TPOUHPOPMUPOBATH 00 ATOM paboTHUKA OnONMMOTeKH. OTBETCTBEHHOCTH 3a
oOHapyeHHbIE Ne(EKThl B CAABAEMBIX JOKYMEHTaX HECET MOCIIEIHUMN T0JIb30BATEb.

9.2.6.Bo3Bpaimarh 10KyMEHTHI B OUOIHOTEKY B YCTAaHOBJICHHBIC CPOKH;

9.2.7.3aMeHATh JOKYMEHTHI OHONHMOTEKHM B Ccllydae WX YTpaThl WIM TIOPYH UM
pPaBHOIICHHBIMU JTMOO KOMIIEHCHUPOBATH yIIepOd B pa3Mmepe, YCTAHOBICHHOM IpaBUIIAMHU
IIOJIB30BaHUS OMOJIHOTEKOM;

9.2.8.I10JTHOCTBIO pacCUHMTATBHCS C OMOIMOTEKON MO MCTEYECHUH Y4eOHOTO Tojia, CpOoKa
oOy4deHus Wi padoThl B 001€00pa30BaTENIBHOM YUPEKICHUU.

9.3. Ilopsmok mob30BaHMs OMOIUOTEKOM:

9.3.1.3amuce oOydaromuxcss 0O0IIe00pa30BaTEIFHOTO YUPSKACHUS B OHOIHOTEKY
MPOU3BOJIUTCS MO CIIMCOYHOMY COCTaBY KJIacca B MHIUBUYaIbHOM IMOPSIIKE, eJarOrH4ecKuX U
UHBIX PaOOTHUKOB 0011€00pa30BaTENbHOTO YUPEKIACHUS, poAuTeled (MHBIX 3aKOHHBIX
npeacTaBuTeneit) ooydaromuxcs - mo nmacnopty win ®©.M.0O. u koHTakTHOMY TelePoHy;

9.3.2.Tlepepeructparus monbp3oBaTeaei OMOTNOTEKH TPOU3BOAUTCS €KETOTHO;

9.3.3.JIokyMEeHTOM, TOATBEPKIAIOIIMM IPABO IOJH30BAHUS OHOIMOTEKOM, SBIISIETCS
yuTaTenbCkuil hopmyssp; Uurarensckuil hopMmyisip GUKCHpPYET JaTy BBIIAYHM IOJIH30BATEINIO
JOKYMEHTOB U3 (poH7a OMOIMOTEKH U UX BO3BpAILEHUS B OMOINOTEKY.

9.3.4. KoMriekTbl y4eOHOM JIUTEepaTyphl BBIIAIOTCS MO aKkTaM Iepeqaydl BO BPEMEHHOE
MOJIb30BAHKE KJIACCHBIM PYKOBOJUTEIISIM;

9.3.5.YueOnas nmuteparypa rnepeaactcs 00yJaronuMcs 1o pa3qaTOuYHBIM BETOMOCTSIM.

9.4. [Topsi 10K TIOJIB30BaHUS TOKYMEHTaMHU.

9.4.1. MakcumalibHbIE CPOKH TOJIb30BAHUSI IOKYMEHTaMHU:

- yueOHUKHU U yuyeOHbIe TOCOOUs - yUEOHBIN IO

- HAy4YHO-TIOMYJIpHAsi, TO3HABATENIbHAS, XyI0)KECTBEHHAs IuTeparypa - 1 Mecsir,

- TIepUOJIUYECKHEe U3aHUs, U3IaHUs MOBBIIIEHHOTO crpoca - 15 mHei;

9.4.2. Tlonp30BaTenay MOTYT MPOJUIUTH CPOK MOJIB30BAHUS JOKYMEHTAMM, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIB30BaTEIICH;

9.5. [Topsi 1ok TOJIB30BaHMS METMATEKOM.

9.5.1. JlokyMeHTHI, mpeJHa3HAYE€HHBIE 1JIs1 pa0OThI B MEeAaTEKe, Ha JIOM HE BBIJAIOTCS;

9.5.2. OHIMKIONEANH, CHPABOYHUKH, PElIKHEe, IICHHbIE M MMEIOIIUECS B €IWHCTBEHHOM
HK3EMIUISIPE JOKYMEHTHI BBIJAIOTCS TOJIBKO JJIs1 paOOThI B MEAMATEKE.

9.6. [lopsiok pabOThI ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B MEANATEKE:

9.6.1.PaboTa ¢ KOMIBIOTEPOM YYaCTHUKOB OOpa30BATEIHHOTO IMPOIECcca MPOU3BOAUTCS
no rpaduKy, YTBEPKICHHOMY PYKOBOAMTEIEM YUPESKICHHS, M B MPHUCYTCTBUU COTPYAHHKA
OMOJINOTEKH;

9.6.2. Paszpemaercs pabora 3a OZHMM NEPCOHAIBHBIM KOMIIBIOTEPOM He 0Oojee ABYX
YeJIOBEK OJHOBPEMEHHO;

9.6.3. Ilomp3oBarens wuMeeT TMpaBO paboTaTh C HETPAAUIIMOHHBIM  HOCHUTEJIEM
uH(OpMAIMH TIOCIE MPEIBAPUTEIHHOIO TECTUPOBAHUS ero paboTHIUKOM O6ubinoTeku; 1o Bcem
BOMpOCaM Moucka nHpopmauu B IHTEpHETE MOJIb30BaTENb TOJKEH 00pamaTbes K paboTHUKY
OuOIHMOTEeKH; 3amperniaercs oopamieHune Kk pecypcam MHTepHeTa, MpeanoiararonmM oriary;

9.6.4.PaboTa ¢ KOMITBIOTEPOM TMPOU3BOJUTCS COTJIACHO YTBEP)KICHHBIM CaHUTAPHO-
THTUCHHYECKUM TPEOOBaHUSIM.
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