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DTIORCH]
0 HIKOJBbHOM 0H0MOoTeYHOM QoHAe Y1eOHUKOB, MOPsiAKe ero popMmupoBaHus,
yueTa, MCI0JIb30BAHUS U o0ecriedeHusi COXPAHHOCTH

1. O01mme moJ10KeHus

1.1. Mannoe Ilono:xkenne o omdauoredHom ¢oHje MIKOIbI pa3padOTaHO B COOTBETCTBUU C
®denepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit deneparun» ¢
u3mMeHeHusiMu ot 24 maprta 2021 roma, ®3 ot 29.12.94 Ne 78-®3 «O OuOIMOTEHHOM JI€e» B
peaakuuu ot 1 mas 2019 r., Ilpukazom MunuctepcrBa KynbTypbl Poccuiickoit ®enepauuu ot 8
okTs0psa 2012 rona N 1077 «O06 yrBepkaenuu llopsaka yuera JOKYMEHTOB, BXOJSILUX B COCTaB
oubnuoreynoro ¢ouga» c¢ usMeHeHusiMu Ha 2 ¢despans 2017 ronma, [luceMom MuHucTepcTBa
obpa3oBanus 1 Hayku Poccuiickoit @enepammu ot 08.12.2011r. Ne M/I-1634/03 «O06 ucIioyib30BaHUA
yu4eOHMKOB B 00pa3oBaTENIbHOM MpOIECCe», a Takke YCTaBOM 00pa3oBaTeNbHON OpraHU3alludl |
JpPYrMMH HOpPMAaTHMBHBIMH IIpaBOBbIMM akTamu Poccuiickoir ®Penepanuu, peraaMeHTUPYIOIMMHU
NeSITeIbHOCTh OpTraHU3aLUi, OCYIIECTBISIONNX 00pa30BaTENbHYIO A TEIbHOCTD.

1.2. Hactrosimee Ilonoocenue o wkonbhom oubauomeunom ¢onoe (nanee — Ilomoxenue)
OTIpeNieNIIeT NopsA0oK yuema OubIuomeuHo2o ¢Gonoa 1 MeXaHu3M (OPMHUPOBAHUS, COXPAHHOCTU U
IPEIOCTABJIEHUS B TOJb30BaHUE YUEOHUKOB, yUEOHBIX 1MOCOOUH, Yy1eOHO-METOANUECKUX MaTepualoB
oOyyaromiuMcsi  00pa3oBaTelbHON OpraHM3aluu (Jajee — IIKOJA), OCBAMBAIOLUIMM OCHOBHBIE
oOpa3oBaTesibHbIE MpPOrpaMMbl B THpefenax (QenepajlbHbIX T'OCYJapCTBEHHBIX 00pa30oBaTeNIbHBIX
CTaHJapTOB, a TakXKe 3aKperuisieT OTBETCTBEHHOCTh BCEX YUYaCTHUKOB 00pa3oBaTeIbHOU
JeSITEIbHOCTH.

1.3. HonsaTus, ucnons3yemseie B [lonoxkeHnn:

Yueonuxk — yuebHoe wu3naHue, cojaepKallee CHCTEMAaTUYECKOE H3JIOKEHHE Y4eOHOM
JMCLUIUIMHBL, COOTBETCTBYIOILEe Yy4eOHOH mporpamMme U O(GHUIMAIBHO YTBEpPXKJIEHHOE B KauyecTBE
JaHHOTO BUJIa. MOKeT OBITh MPECTABIIEH B IEYaTHOM U JIEKTPOHHOU (popme.

Yuebnoe nocobue— yuebHoe wu3naHUe, NOMONHAIOLIEE WM 3aMEHSIOLIEe YacTUYHO WU
MOJIHOCTHIO YUEOHUK, OQHUIIMAILHO YTBEPKACHHOE B KaUECTBE JaHHOTO BU/JIA.

Pabouas mempaods — yueOHOe TmocoOMe, UMEIolee OCOObI JAMIAKTUYECKUH ammapar,
CMOCOOCTBYIOIIUNA CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOCHHUEM yueOHOTO TTPeIMETa.

Yueono-memoouueckue mamepuanvt — COBOKYITHOCTH MaTepHajoB, B TIOJHOM o0beMe
o0OecreunBarOIUX TMPENoiaBaHue JaHHON JUCHUIUIMHBI (aTJIachl, KOHTYpPHBIE KapThl, MOYpPOUYHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3AaHUsI, padoune MporpaMMBbI U T.J.).

Cpeocmea o0yuenus u 6OCnUmMAHUA — JPYyTUe WCTOYHUKH Yy4yeOHOW wuHpopmanmu,
IpeloCcTaBlIsieMble 00yJarOIIMMCS B X0J1€ 00pa30BaTeIbHOMN JESTEIbHOCTH.

1.4. Henbto Hactosimero Ilonoxenus o 6ubanoTeyHoM (oOHIE SBISETCS CO3JAaHUE YCIOBHM
JUIsL MaKCUMAaJIbHOTO oOecriedeHusl y4yeOHOM auTepaTypoil OO0yYaromMXCs IIKOJIBI, IOBBIIICHHE




OTBCTCTBCHHOCTU  IICAArOrMYCCKOTO KOJUJICKTMBA W CEMbU 3a TPABUIIBHOC, pPallMOHAJIBHOC
UCTIOJIB30BaHUE IIKOJILHBIX YYCOHHKOB, OpraHU3aIUsl padOThl CPear OOYJAIOUINXCS U MX POAUTENCH
110 BOCITUTAHHUIO OCO3HAHHOTO, OEPEKHOT0 OTHOIICHUS K YICOHUKY.

1.5. Yder n1okyMeHTOB OHOIHOTEUHOTO (HDOH/IA SIBIIIETCSI OCHOBOM OTYETHOCTHU U INIAHUPOBAHUS
JESTEIIbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00SCIIEYCHUIO €T0 COXPAaHHOCTH.

2. ®opmuposanue GpoHaa yueOHMKOB M MOPSAIOK y4yeTa (poHAa yUeOHOI JTuTepaTypsbl

2.1. KommuiekroBanue yuebHoro Gponaa GMOIMOTEKH IIKOJIBI TPOMCXOAUT Ha OCHOBE €XKErOIHO
yTBepxkraeMbix DenepanbHBIX MEpedHed y4eOHMKOB, PEKOMEHIOBAaHHBIX K HCIIOJIB30BAHUIO MPU
peanu3aniy UMEIOIIUX TOCYAapCTBEHHYIO aKKPEAMTAIIMI0 00pa3oBaTENbHBIX MPOTrPaMM HAYaJIbHOTO
o0mero, OCHOBHOro oOmiero, cpexHero oOmero oOpa3oBaHUS, IEpeYHEd OpraHu3aIHid,
OCYLICCTBJIAOIINX BbIITYCK y‘-Ie6HBIX HOCO6HI>1, KOTOPLIC [JOITYCKAKTCAd K MCIIOJIb30BAHUIO IIPpU
peanu3aniy MMEIOINX TOCYAIapCTBEHHYIO aKKpEAWTAlHI0 o0pa3oBaTeNbHBIX NporpamM. EsxeronHo
YTBEP)KIAeTCs IepeueHb YIeOHUKOB U y4eOHBIX TOCOOMT 00pa30BaTEIbHON OpraHn3aIiH.

2.2. OGpa3oBarenbHas OpraHU3alus CaMOCTOSTEIbHA B BEIOOPE U ONPEICICHUH:

J KOMIUIEKTa YYeOHHMKOB, YYEOHBIX MOCOOMH, y4eOHO-METOIUYECKUX MaTepHaJIOB,
o0ecreynBaroIuX MPernoiaBaHue yueOHOro npeaMeTa, Kypea, JUCHUIUTMHBL (MOIYIIs);
. cpeacTB o00yuyeHMss M BocnuTaHus. BpiOop cpeactB oOydeHHs U BOCHUTAHUS

OTIpeICIIAETCS CICIM(PUKON copepkanus U (HOPMOI OpraHu3auu 00pa30BaTEIILHON JIeATEIHHOCTH.

2.3. llomonnenue yuyebHOro ¢Qonma obecrneynBaeTcss 3a CUET CpelacTB (emepanbHOro,
PErMoHaNbHOI0, MyHUIIUIIAJIBHOTO O10/15keToB (cT.35, 1.2 ®enepanbHoro 3akoHa «O06 obpazoBaHuU B
Poccuiickoit ®denepanuny); MHBIX HCTOYHHMKOB, HE 3allpElICHHBIX 3aKOHOJATENbCTBOM P®D, B T.u.
0€3BO3ME3/IHOTO MOKEPTBOBAHUS (PU3NIECCKUMHU W/UITN FOPUIMYECKUMHE JIHIIAMHU.

2.4. B nensx obecrnieueHus: 00y4aromuxcsi yaeOHUKaMu, Y4eOHBIMH MOCOOHMSIMH IIKOJIA MOXKET
B3aMMOJICHICTBOBATh C JPYTUMH 00I1e00pa30BaTebHBIMUA OpraHu3alusMu ropoja, Komurerom
o0OpasoBaHws.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJb PA0OTHI MO CO3JAHHIO M CBOEBPEMEHHOMY
MOMOJIHEHUIO ~ OuOIMOoTeYHOro  (QoHJa  MIKOMBHBIX  Y4EOHHKOB  OCYLIECTBISIET  JAUPEKTOP
00pa30BaTesIbHOI OpraHu3aluu.

2.6. Jlomyckaercsi HCIIOJIb30BaHHE Y4€OHO-METOJIMYECKUX KOMIUIEKTOB, BXOJANIMX B
@DenepanbHbI TIepeueHb y4eOHUKOB, COTJIAaCOBaHHBIX Ha [lejarornaeckomM CoBETe M yTBEPIKIACHHBIX
IPUKA30M JAUPEKTOPA MIKOJIbI.

2.7. dns >pdexTuBHON OpraHu3anyuyu 00pa3oBaTeIbHON JIEATEILHOCTH UCIIOIB3YETCSl yUeOHO-
MeToAnYecKoe 00ecredeHrne U3 OHOM NMpeIMeTHO-METOINYECKOM JTMHHH.

2.8. IIpomecc paboTel Mo hopmupoBaHuio GoHIa YICOHON TUTEPATYPHI BKIIOYACT CISAYIONINE
DTAMbL:

. paboTa meAaroruyeckoro KoJulekTuBa ¢ @DenepaibHbBIM IepeuyHeM y4eOHHUKOB,
PEKOMEH/I0BaHHBIX (JIOMYIIEHHBIX ) K HUCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3alUsX;

. MOJrOTOBKA CIHCKAa Y4eOHHKOB, IUIAHUPYEMBIX K HCIIOJIb30BAaHHIO B HOBOM Y4eOHOM
rozy;

. IPEJOCTaBlIEHNE CcIUcKa y4eOHMKOB Ilemarormueckomy cCOBETYy Ha COIVIACOBAHUE U
YTBEPKJICHHUE;

. JIMarHOCTHKA YPOBHA OOECIIEYEHHOCTH OOydJaroluxcsi ydeOHOM mauTeparypoi Ha

CIeNyIOImUA Y4eOHBII TOA B COOTBETCTBUM C KOHTHHTEHTOM OOYYalOIUXCS, COCTAaBJICHUE
MEePCIEKTUBHOTO TJIaHA KOMIUIEKTOBaHUS yueOHOTO (hOH/A;

J odopmiieHHEe 3aKa3a YIeOHUKOB U y4eOHBIX TOCOOHI B COOTBETCTBUU C YTBEPKJACHHBIM
CITUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHUS;

o NPOBE/ICHUE ayKIIMOHA W 3aKJIIOYEHHE JIOTOBOPA C IMOCTAaBIIMKOM O 3aKyINKe Y4eOHOH
JTUTEPATYPHI;

o MPHEM U y4eT BHOBbH IMOCTYIUBIIEH Y4eOHOM TUTEpaTyphl B OUOIHOTEKY.



2.9. bubnnoteunsiii (OHI MIKOJIBHBIX YYCOHHKOB YYHMTHIBACTCS M XPAHUTCS OTICIBHO OT
OCHOBHOTO (hOH/IA MIKOJIHLHON OMOTUOTEKH.

2.10. K OubmuoreuyHomy ¢onay yueOHOW muTeparypbl (yueOHOMY (HOHIY) OTHOCSTCA
y4eOHHMKH, ydeOHbIe mocoOus, opdorpadudeckue cioBapH, MaTeMaTHYCCKHUE TaOIHIbI, COOPHUKH
yIpaKHEHUH W 3a/a4, NPaKTUKYMbl, KHUTU JJISi YTEHUS, XPECTOMATHH, pabouyue TeTpaju, aTiachl,
KOHTYpPHBIE KapThl B IIEYaTHOM M 3JIEKTPOHHOM BHJIE, COJEPKAHUE KOTOPHIX OTBEYAET TPEOOBAHUSAM
rOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, OOECIIEYMBAIOIIUX IPEEMCTBEHHOCTh H3YUYCHHS
JUCLUIUIMH ¥ CUCTEMAaTU3UPOBAHHBIX IO 00Pa30BaTENbHBIM O0JIACTSIM.

2.11. JlokyMeHTHI, BKItO4aeMble B (oHJ Oubimoreku, Mapkupyrorcs. [Ipu 3Tom MoryT ObITH
UCIOJIb30BaHbl IUTEMIIEIH, KHW)KHbIE 3HAKW, WHAMBUIYaJIbHbIE IUTPUXOBBIE KOJbI, APYIHMe BUIbI
MapKHUPOBKH.

2.12. JIoOKyMeHTBI MOCTYyHalOT B OMOJMOTEKY M BKIIOYAOTCS B OMOMMOTeUHBIH (OHI B
pe3yabTaTe IMOCTAaBKU 00S3aTENbHOTO AK3EMIUIApPA, MOKYNKH (MOJMUCKH, OOMEHa, JapeHwusd,
HOYKEPTBOBAHMUS, KOIIMPOBAHUS OPUTMHAIOB U3 (oHAa Onbimorekn). JJokyMeHThI, TOATOTOBIEHHBIE K
npuemMy B OuOinoTedHbIil poHA, TOABEPraoTCs NEPBUIHON 00paboTKe U MHIUBUAYAILHOMY YUETY.

2.13. JIoKyMeHTbl NPUHHUMAIOTCS IO NEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakJIaJHas, aKT),
BKJTIOYAOIIIUM CITUCOK MOCTYTUICHHA.

2.14. Ilpuem NIOKYMEHTOB, HOCTYNANOMIMUX B OHMOIMOTEKYy Oe3 MEepBUYHBIX JTOKYMEHTOB Ha
0e3BO3ME3/IHOM OCHOBE (00s3aTENIbHBIE AK3EMIUIAPHI, JIENO3UTHBIC AK3EMIUIIPHI MEKIYHApPOIHBIX
opraHuzanuii, 0e3BO3Me3[HbIE IOCTYIJIEHUS M3 HEU3BECTHbBIX M AHOHMMHBIX HCTOYHHMKOB),
oopmIIsieTcss akTOM O TIpUeMe IOKYMEHTOB.

2.15. IlpueM JOOKYMEHTOB, MOCTYNAIOLIMX B OUOJIMOTEKY OT FOPUIMYECKOro, (PU3NYECKOIrO
JWIla B BHJE Japa C YKa3aHHEM €ro Ha3HA4eHUs I MOIMOJNHEHHs OubmmoredHoro Qouia,
oopmisieTcss AO0roBOpOM IOXKEPTBOBAHUS B COOTBETCTBMM C ['paxiaHckuMm kojekcoM Poccuiickoit
Oenepanun (ct. 574, 582).

2.16. IlpueM AOKYMEHTOB OT YMTaTeNeil B3aMEH YTEpSHHBIX U NPU3HAHHBIX PAaBHOLIEHHBIMHU
yTpaueHHbIM, 0hOpMIISIETCSl aKTOM O MpHEME JOKYMEHTOB B3aMEH yTEPSHHBIX. B akTe yka3bpIBaeTcs
(bamMunus, WHULMAIBI 4YUTATENsl, CBEACHUS 00 YTEepSHHbIX W3JaHMUAX (PErHMCTPALlMOHHBIM HOMeEp,
KpaTkoe Oubiauorpaduueckoe onucaHue M3JaHUs, 1IeHa) CBEJACHUS O MPUHATHIX M3JaHUsAX (KpaTkoe
6ubnuorpaduueckoe onucaHue U3AaHus, ieHa), IOAMUCH YUTATENs U IPUHUMAIOILEH CTOPOHBI.

2.17. Yuér oubnuoteunoro (onaa y4yeOHON JTUTEpaTyphbl OTpa)kaeT MOCTYIJIEHUE, BHIOBITHE,
o011y10 BeIMYMHY (OHa YIeOHUKOB, U CITY’KUT OCHOBOI €ro MpaBWJIbHOTO (pOPMUPOBAHUS, 1I€TEBOTO
UCTIOJIB30BaHUS M COXPAHHOCTH, OCYIIIECTBIICHHUS KOHTPOJIS 32 HATMYMEM H JIBHDKEHUEM YU4EeOHHUKOB.

2.18. Ilpouecc y4yera 6ubGnnoTeyHOro (hoHaa Y4eOHMKOB BKIIIOYAET: MPHUEM, IITEMIIEIeBaHNUE,
PETUCTpAIMIO TOCTYIJICHHS, pacIpeNeeHus] M0 KjaccaM, BBIOBITHS, a TaKKe IMOJBEICHHUE HWTOTOB
JIBYDKEHUS (POH/A U €TO IPOBEPKY.

2.19. Bce omepanuu 1o y4ety Npou3BOISITCS 3aBEIYIONIUM OMOINOTEKON, CTOMMOCTHBIN y4eT
BeieTcst Oyxranrtepueil, obcmyxuBaromeil mkomy. MHBeHTapuzanusi yyeOHOro (oHaa M CBepka
JAHHBIX OMOIMOTEKH U OyXTadTepUn MPOBOJIUTCS €KETOJTHO.

2.20. Ydet yueOHOM ITuTepaTyphl OCYIIECTBIISETCS TPYIIIOBBIM CIIOCOOOM U Benercs B «KHure
cymmapaoro yudera» (manee - KCVY) u (wnum) snexrponHoMm Buge. KCY yueOHMKOB XpaHUTCA B
610IMOTEKE MOCTOSIHHO.

2.21. KCVY cocTouT U3 Tpex yacTei:

Yacmes 1. Iloctyruienue B ¢poH. B 3Ty uacTh 3anmceiBaeTcs o01iee KOJIUYeCTBO MOCTYIUBIINX
y4eOHUKOB M WX CTOMMOCTh C OOs3aTeNbHBIM yKa3aHHEM HOMEpa W JIaThl COMPOBOIUTEIHLHOTO
nokymenTta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 ¥ €T 1o NOpsiiKy MOCTYIUICHUH.

Yacme 2. BeiobiTHe 13 (onga. B »Tol vacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIUCAHHE
y4eOHUKOB C yKa3aHHMEM JaThl YTBEPXKIEHHUS aKTa M OOILIEro KOJMYECTBa CIHMCAHHBIX YUY€OHHKOB Ha
obmryro cymmy. Hymeparus 3ammceii 0 BBIOBIBIIMX M3/IaHUSX U3 TO/Ia B TOJI IPOIOIDKAETCSI.

Yacmo 3. Utoru yuera aBwxeHus (OHIOB. B TpeTbell yacTu 3anMCHIBAIOTCS UTOTHU JIBIKEHUS
doH/1a yUeOHUKOB:

o o0111ee KOJMYECTBO MOCTYMUBIINX YYEOHHKOB 3a TEKYIIHH I'0J], HA CyMMY;




J o0I1ee KOTMYECTBO BBIOBIBIINX YIEOHUKOB 32 TEKYIIUN TOJl, HA CyMMY;

o ol1iee KOJIMYECTBO yUeOHHKOB, COCTOSIIIMX Ha y4yeTe Ha | sHBaps MocieayIouiero rojaa,
Ha CyMMY.

2.22. NnnuBuayalbHblid (TPYNIOBOI) ydeT y4eOHHUKOB OCYIIECTBISICTCS B KapTOTEKE ydyeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOuKax CTaHIApTHOro pasmepa. Ha xkaprouke ykas3biBaeTcs
pErUCTpallMOHHBIA HOMEp, OubnHorpaduueckoe omnucaHue y4eOHUKA, CBEICHUS O KOJHYECTBE
MOCTYNHBIINX yYEOHMKOB C YyKa3aHMeM LieHbl. [Ipy HEOqHOKpAaTHOM MOCTYIJICHUH Yy4eOHHKa, He
UMEIOILEM OTJIMYHMM, KpOME T0/1a N3JIaHHsI U LIEHBI, BCE MOCTYIUICHUS 3aHOCSATCS Ha EAMHYIO KapTOUKY.
Ecnu xe B ydyeOHUKe BHECEHBI JOIOJIHEHUS M M3MEHEHHS, TO Ha HEro 3aBOAMTCS HOBas KapTOUKa.
KapTouku paccTaBisitioTCsi B yUYETHYIO KapTOTEKy IO Kiaccam, a BHYTPH KJIacCOB — IO TpPEAMETaM.
[Tocne cnucanust Bcex yueOHMKOB KapTOUKH M3bIMAIOTCS U3 KapTOTEKH.

2.23. Y4eTHBIC KapTOYKH YUYEOHUKOB PETHUCTPHUPYIOTCS B «JKypHale perucTpaiuyl Y4eTHBIX
KapTo4YeK OMOIMOTEYHOro (POHJIA MIKOJIBHBIX YUSOHUKOBY», KOTOPBIM BeAETCs MO 00pasily: HOMEp IO
NOPSIKY, Ha3BaHUe, Kiacc, No akTa BBIOBITHUS KAPTOUKH.

2.24. VYdyery moanexaT Bce BHIbl YYEOHMKOB M Yy4eOHBIX mocoOuii. PaGoume Terpanm,
TUAAKTHYECKUE MaTepualbl, TaOIUIbl, TPOIUCH, KOHTYPHbBIE KapThl, aTJIAChl SBJISIOTCS TOKYMEHTaMU
BpeMeHHOro xapakrepa. Mx yder mpomsBomutcs B «Terpagum ydera JOKYMEHTOB BPEMEHHOTO
XapakTepay.

2.25. Ha nmnpuHATBIX TEPBUYHBIX  YYETHBIX JOKYMEHTaX IPOU3BOAHWTCS  3aIHCh,
MOJTBEPXKIAIOIIAsl, YTO MOCTYIMUBIIUE JTOKYMEHTHI MPUHATH B OMOMMOTEYHBIH (HOHA Kak B OOBEKT
0co00 1EeHHOro JBMXHMOro umymiecta (maiee - OLJIN) wnim xak B OOBEKT WMHOTO JABHUKUMOTO
UMYIIECTBA.

2.26. [lepBuyHbBIE yYETHBIE JOKYMEHTBI, TOATBEPKAAIONINE (PaKT MOCTYIUICHHUS, IEPEIAr0TCS B
OyXraiaTepuio Ui BKJIIOUEHHUs B yueT OubiaroreyHoro Ghouia.

2.27. ExekBapraibHO, Npu YycioBuu usMeHeHus cocraBa OLJIM, cBegenust o0 oOiiem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOMMOTEYHOro (hoHAA, KaK OOBEKT
0c000 LIEHHOT'O JBUKUMOTO UMYILECTBA, IEPEAAOTCS YUPEIUTEIO.

2.28. B3aMmeH yTepsSHHBIX WJIM HCIOPYEHHBIX Y4YeOHHKOB NPUHUMAIOTCS ApPYTrue KHUTH,
HEOOXOMMBIE IIKOJIC. YUeOHUKH, YTePSTHHbIC U MPUHSTHIE B3aMEeH, YUUTHIBAIOTCS B «TeTpaan yuera
KHUT U IPYTUX JOKYMEHTOB, IPUHSITHIX OT YATATENICH B3aMEH YTEPSHHBIX).

2.29. Yyer BKIIIOYAET PErMCTPALMIO MOCTYIUIEHUS JTOKYMEHTOB B OMOIMOTEUHbINM (OHI, UX
BBIOBITHS U3 (OHJA, UTOTOBHIE JaHHbIE O BenuunHe (00beme) Bcero OmbmmoreyHoro (oHma U ero
MO/Ipa3iesoB, CTOUMOCTh (hOH/IA.

2.30. OcHoBHbBIE TpeOOBaHMs, PEABIBIIEMbIEC K YUeTy OuOnuoTeyHoro dboHia:

° MOJIHOTA U JIOCTOBEPHOCTh YYETHOU MH(POPMAIIHH;

° ONEPaTUBHOCTH;

° JTIOKYMEHTUPOBaHHOE O(DOPMIICHHE Ka)XJIO0T0 MOCTYIUICHHUS B (DOHJ M KaXKIOTO BHIOBITHS
u3 GoHIa;

° COBMECTUMOCTh TIpUEMOB U (OpM ydeTa, HMX HAJEKHOCTh TPHU MapaLIeTbHOM
WCIIOJIb30BAaHUM TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUN YUETa;

° COOTBETCTBUE HOMEHKIATYphl TMOKa3areneil ydera ¢oHIA aHAIOTUYHBIM IMOKA3aTENsIM

roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTHKHY.
3. Ilopsaok BbIIAYM M BO3BPATa Y4eOHUKOB

3.1. Ilopsaok monb3oBaHus yaeOHOI nuTeparypoit onpesensercs [lonoxxennem o 6ubanoTeke,
[IpaBunamu mosib30BaHus OMOIHOTEKON U TaHHBIM [looxeHneM.

3.2. K oOyyarommmcs, OCBaMBAIOIINM OCHOBHBIE 00pa3oBaTeibHBbIC MPOrpaMMBbl B Mpenenax
deneparbHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

. oOyuJaroruecs, 0CBauBaOIIKe IPOrpaMMy Ha4allbHOTO OOIIETr0 00pa3oBaHus;

. oOyuJaroruecs, 0CBauBarOIINE MPOrPaMMy OCHOBHOTO 00IIIEro 00pa3oBaHMs;

. oOyuJaroruecs, 0CBauBaOIINE TPOrpaMMy CPEIHETO 00IIEro 00pa3oBaHMSL.



3.3. Illkona OecrulaTHO obecmeumBaeT OOydYalOUIMXCS y4eOHUKAMH, Y4€OHBIMM M yueOHO-
METOJMYECKUMH  TOCOOMSIMH B COOTBETCTBUM C  (enepanbHBIM  TEPEYHEM  YUCOHHKOB,
PEKOMEHJOBAaHHBIX (AOMYIIEHHBIX) K HCIOJIB30BAHUIO TPU pPEATM3ALUN HMEIONIMX aKKPEIUTALUIO
o0pa3oBaTeNbHbIX MPOrPaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero oOIero
oOpa3oBanusi B Impenenax (eaepalibHBIX TOCYIAapCTBEHHBIX 00pa30BaTENbHBIX  CTaHAAPTOB.
Obecrieuenne OO0y4arOIUXCsl YKa3aHHBIMU ~U3JAHUSIMU  OCYILIECTBISIETCS 3a CYeT W3JaHUM,
UMEIONNXC B (POHIE WIKOIBHOW OMOMMOTeKU. buOMMOTeUHBI (OHJI EXKEroJHO IOMOIHSICTCS
HEOOXOAMMBIMH YIYCOHHKAMHU, YICOHBIMHU U Y4€OHO-METOIUYECKUMH MTOCOOUSIMU.

3.4. YuebHas nuTepaTypa UCIOIB3YETCsl HE MEHee 5 JIeT, HO IpU cOOTBeTCTBUHN DeeparbHOMY
ctannapty u denepaibHOMY MEPEUYHIO YYEOHHMKOB MOXKET HCIONb3oBaTtbes 70 10 ner (mucbMo
MunucrepcrBa oOpazoBanus 1 Hayku PD ot 08.12.2011r. Ne M/]-1634/03).

3.5. Y4eOHMKH, y4deOHBIE IMOCOOHMS M Yy4EeOHO-METOIUYECKHE MaTepHajbl, HEOOXOIUMBIC
00yJaromuMcs s OCBOCHUS YUEOHBIX MPEIMETOB, KYpCOB, AUCIUIUIMH 32 MpeenaMu (eaeparbHbIX
rOCy/IapCTBEHHBIX  00pa3oBaTeNbHBIX  CTAHJAPTOB, POAMUTENU  (3aKOHHBIE  IMPEACTABUTEIH)
nproOpeTaroT CaMOCTOSTENBHO.

3.6. JleTaM-uHBaNMUAM U JETSIM C OTPAaHUYEHHBIMUA BO3MOXKHOCTSMH 370POBbSI, 00yYaromuMes
Ha JOMY 110 OCHOBHBIM OO0IIE00pa30BaTEIbHBIM MPOTpaMMaM C HCIOJIb30BAaHHEM JUCTAHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJOTHM Ha MEPUOJ IMONY4YeHUS OOpa3oBaHUs yUYECOHHKHU MPEJOCTABISIOTCS B
10JIb30BaHKE OECILIATHO.

3.7. Yuebuuku, yueOHbIe TOCOOUS U ydeOHO-METOANUECKHE MaTepuabl (paboune mporpaMmel,
MOYpOYHOE IIJIAHUPOBAHUE, METOAWYECKHE IMOCOOMS W T.II.) Ui JIMYHOTO TIOJB30BAHUS YUUTEIsS
HIKOJIBI TPUOOpETaoT camocTosTenbHO. Eciu naHHble HM3AaHMS HMMEIOTCS B HalW4duu B (OHJE
OMOMMOTEKH, yIUTENsI 00€CIICUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.8. YueOHuku, yueOHbIe U yUeOHO-METOIUYECKUE MTOCOOUS MPEAOCTABISIOTCS 00y4aroImUMCs
IIKOJIBI B JINYHOE MOJB30BAHKE 110 OJTHOMY KOMIUIEKTY CPOKOM Ha OIHMH TOJl HE3aBHCUMO OT TOTO, Ha
Kakol cpok oOyueHHUss OHU paccuuTaHbl. BTOpoil KOMIUIEKT y4eOHHKOB MOXET OBITh BBIAAH IO
3asIBJICHUIO POJUTENEH B CBA3HM C YXYALIEHUEM 3J0pOBbsi OOYUaIOLIErocs MpU HAJIUYUU CBOOOHBIX
9K3EMILIIPOB B OUOIHOTEKE.

3.9. llepen navamom y4yeOHOro roga OMOIMOTEKaph BBHIAAECT Y4YEOHWKH Ha KJAacC KIACCHBIM
pykoBoautensiM 1-11 kimaccoB mo rpaduky, yTBEpKIEHHOMY AUPEKTOPOM MIKOJBI. Brimadya yueOHOI
JUTEpaTyphl KIACCHBIM pykKoBoauTensiM (ukcupyercs B «KHuTEe BBIauM y4eOHHUKOBY» U
HOJTBEPKIAETCS MOMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. O6yuatromuecs MIKOJIbI MOTYyYal0T YUeOHUKHU U ydeOHbIe TocoOust 3 GpoHma OudInOTeKN
y KIACCHBIX PYKOBOJAWTENEH B Hayaje ydyeOHOro roja. Beinaua yyeOHHKOB M y4eOHBIX MOCOOMMH
ponuTensM 1-X kimaccoB U oOydaromuMmcs 2-9 kinaccoB GUKCUPYETCs KIACCHBIMU PYKOBOAUTEISIMU B
«BenoMmocTu BbIJaud M BO3BpaTa y4yeOHHMKOB» W TOATBEP)KIACTCS JIMYHOM IOANUCHIO OJHOTO W3
poautenelr oOydaromerocss B 1 kiacce, a Bo 2-11 kimaccax — JIMYHOW MOIMUCHI0O OOYYaroIIerocs.
«BenomocTu BbIlauM U BO3BpaTa yueOHMKOB» XpaHsaTcs B Oubmnoreke. Kiaccubsle pykoBoautenu 1-11
KJIACCOB TPOBOJAT Oeceny-WHCTPYKTaXK OOYYArOIIMXCSl CBOETO Kilacca M MX POAWTENEH (3aKOHHBIX
npejcTaBuTeNeil) o MpaBuiiax NoJab30BaHUs ydeOHUKaMU.

3.11. B uCKIIOUMTENBHBIX cly4yasx oOydaromuecs (JI0JKHUKH, BHOBb IMPHOBIBIINE, a TAKXKe
i noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHe) MOMy4yaroT y4eOHUKH Yy OMOIMOTEKaps.
VYyeOnuku st noaroroBku k OI'D u EI'D oOyuaromumces 9-x u 11-x ki1accoB ¥ BHOBb NMPUOBIBIINM
BBIJJAIOTCSI TOJIBKO NPU HaU4MU MX B OuOnMoTeke. Bbinaua HeoOXOAMMBIX y4eOHHUKOB Ha JIETHUH
nepuos PUKCUPYETCs B YUTATENbCKUX (HOPMYJIIsipax Mo JUYHYIO MOAIUCH 00yYaromIMXCsl.

3.12. YuyeOHuKHM MOTYT OBITH BBIJIaHBI KaK HOBBIE, TaK M UCIIOJIb30BaHHbIE paHee. B TeueHue
OJTHOW HeJeu 00ydJaromiuecs: JOJDKHBI TPOCMOTPETh BCEe YUCOHHKH M y4eOHbBIE TTOCOOHS, BBITAHHBIE
UM B JIMYHOE Nojb3oBaHue. [Ipu oOHapykeHUH OeQeKTOB, MELIAIOIIUX BOCIPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHsI JIUCTOB, TMOPYM TEKCTa) OOYYArOUIUHCS WM €ro POIUTENTH (3aKOHHBIE
NPEJCTaBUTENIN) MOTYT OOpaTUThCS B OMOIMOTEKY JJIS 3aMEHBI €ro JAPYruM. Y4YeOHUK MOXKET ObITh
3aMEHEH IpU ero Hauuuuu B GoHae Ombimotexku. [lo ncreyeHnn ykazaHHOTO CpOKa MPETEH3UU IO
BHEIIHEMY BHJy M KauecTBY ydeOHMKA OMOIMOTEKOW HE NPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a



oOHapyXeHHble Jae(eKThl B CJaBaeMbIX Y4YEOHMKaX HECeT TOT OOYYaloOLUiics, KOTOPBIH HMHU
TIOJT30BAJICSI.

3.13. B koHIle y4eOHOT0 To/1a U MpHU Tepexo/ie 00ydaromerocs B TeYeHne y4eOHOTO Toaa u3
IIKOJIBI B IPYTYIO 00pa30BaTeNIbHYIO0 OpraHU3aIii0 YIeOHUKH, y9eOHbIe TOCOOUsI, pabouue TeTpaau u
y4eOHO-METOIUYECKHUE MaTepHajbl, IMPEIOCTABICHHbIE B JIMYHOE TMOJIb30BaHHE OOYyYarOIIUXCA,
BO3BPAIIAIOTCS B OMOJMOTEKY IIKOJBL. B ciydae mopun wim yrepu yueOHHKa, y4eOHOTO WM yd4eOHO-
METOAMYECKOTO TOCOOMS, MPEIOCTABICHHOTO OOydaromeMycs B JHYHOE II0JIb30BaHUE, POIUTEIN
(3aKOHHBIE TTPEJICTABUTENIN) 00sI3aHBI BO3MECTUTD YIIepO U BEPHYTh B OMOIMOTEKY HOBBIN YUEOHUK.

3.14. OOyuarommecss BBIMTYCKHBIX KJIACCOB MeEpeJ]] MOJYyYeHHEM JOKyMEHTa 00 OKOHYaHHH
IITIKOJTBI 00sI13aHBI TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIE Yy4yeOHOro Troja OCYLIECTBISETCA 10 TpaduKy,
COCTaBJICHHOMY 3aBEyIOIIEiH OMOIMOTEKOW U YTBEPKICHHOMY JHUPEKTOPOM IIKOJIBI.

[TpreM y4eOHUKOB MPOU3BOAMTCS:

. oT oOyuaromuxcs 1 — 8, 10 KI1accoB - KIIACCHBIMHA PYKOBOJIUTEIISIMH;
. ot oOyuaronuxces 9 u 11 xmaccoB - 3aBeayromeit OMOINOTEKONW COBMECTHO C KJIACCHBIMU
PYKOBOAUTEIISIMH.

Knacchslii pykoBoautens odecnieunBaer 100% siBKy oOyyaromuxcsi co BCeMH Y4eOHHKaMH B
COOTBETCTBHUH C TPAPUKOM.

3.16. OGyuaronuecs o0O0s3aHbl CaTh Y4YEOHMKM B ILIKOJIBbHYIO OMOJIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSAM TI0 MX MCIIOJIIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 0M0JIM0TedHOro GoHxa

4.1. Cpox ucronb30BaHus yueOHUKA HE MEHEE TISITH JIET.
4.2. Bri0ObITHEe yueOHUKOB 13 hoHaa OMOIMOTEKH IIPOU3BOANUTCS 10 IIPUYUHAM:

. BETXOCTH ((PU3NUECKUI U3HOC);

o YCTapesIoCTH 110 COAEPKAHUIO;

J yTepe (C ykazaHueM KOHKPETHBIX 00CTOSITEIICTB yTEPH).

B akte 0 BbIOBITUM (PUKCUPYIOTCS CBEACHUSI 00 yueOHMKaX, UCKIHOYAEMbIX TOJIBKO 10 OJHOU
NpUYHHE.

4.3. Criucanue y4eOHUKOB MPOBOJUTCS HE peXe OJHOrOo pasa B roja. Ha kaxkapiil BUJ crimcaHust
(«Berxuey, «YcrapeBUIMe MO COACPKAHUIO», «YTEPSHHbIC YUTATEISIMH») COCTABISETCA aKT B 2-X
9K3EMIUTSIpaX, KOTOPBIA IMOMMUCHIBACTCS KOMHCCHEH M YTBEPXKIAETCS TUPEKTOPOM IIKONBL. OnuH
9K3EMIUISIp aKTa XpaHUTCs B OMOIMOTEKe, PYroi nepesaeTcs Mo pacnucKy B OyXraiaTepHio, KoTopas
NPOM3BOJIUT CIIMCAaHUE C OallaHCca IIKOJIBI YKa3aHHOW B aKT€ CTOMMOCTH y4eOHHMKOB. CIIMCaHHBIE 11O
aKTy y4eOHUKH CIIal0TCs B COOTBETCTBYIOIME OPraHU3AIMH 110 3arOTOBKE BTOPUUYHOTO CHIPhS. JleHbru
OT C/1a4¥ Y4eOHUKOB BHOCSITCSI HA paCUETHBIN CUET IIKOJIBL.

4.4. BpiObiTue y4eOHMKOB M3 (QoHAa OUOIMOTEKH O(OpMISeTCs akTOM 00 HCKIIOUEHHHM M
OTpakaeTcs B KHUT€ CYMMapHOI'O y4eTa, a TakKe B KapTOTEKe yyeTa yueOHUKOB. BriObITHE yueOHBIX
MaTepHaJOB BPEMEHHOI'O XpaHEHMs MPOU3BOJUTCS B KOHIIE KAJICHJIAPHOTO IoJia MO aKTy ¢ yKa3aHUEeM
NPUYHHBL: «MaTepHal BPEMEHHOTO XPaHEHUS.

4.5. AKTbI Ha cIMcaHue Y4eOHUKOB BU3HPYIOTCS WICHAMU KOMHCCHH 110 COXPAaHHOCTH (POH/IOB.
3aBU3MPOBAHHBIC AKTHI YTBEPIKAAIOTCS JUPEKTOPOM IIIKOJIBI.

4.6. CnMcaHHble TO akTy YYe€OHMKM MOTYT OBITh HCIOJIB30BAaHbl Ui H3TOTOBIICHHS
TUIaKTHYECKOTO MaTepHaia, Uil PECTaBPAllMOHHBIX PadOT WM TEpeNaroTcs OpTaHM3alusM TI0
3aroTOBKE BTOPCHIPbS. YacTh y4yeOHUKOB, HAXOMAALIMXCS B YAOBIECTBOPUTEIHLHOM COCTOSHHHM, IOCIIE
CIIFICAaHUST MOXET BBIIaBAaThCSI 00YJAIONIMMCS JUTS TTOTOTOBKH K 9K3aMEHaM, TIepeiaBaThCsl B yIeOHbIE
KaOMHETHI WM UCTIOJIb30BaHbI JJIS1 PEMOHTA JIPYTUX Y4€OHHUKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C IEUCTBYIOIIMMH 3alpeiaeTcs.



5. Yder uTOoroB aBu:keHusi 0u0JIM0TE4HOr0 (poHIA

5.1. Utoru nBmwxeHus: (GOHIOB MOABOIATCS B KHATE CyMMAapHOTO ydeTa OuOiImoTedHoro (honaa
(WM IpyroM perucTtpe CyMMapHOro Yyd4eTa, NMPUHATOM B OHOIMOTEKE) Ha OCHOBAHHMM JIaHHBIX
CYMMAapHOTO y4€Ta O IMOCTYIUICHUH U BEIOBITHH JOKyMEHTOB.

5.2. UTtoroBble 1aHHbIe UMEIOT YEThIpE 00sI3aTENbHBIX [TOKA3aTeNsl: COCTOSAIO Ha HAa4yallo roja,
MOCTYIUJIO 32 TOJ, BHIOBLJIO 3a T'OJl, COCTOMT Ha KOHeEI roja. MToroBeie naHHBIE MO 3JIEKTPOHHBIM
CETEBbIM YJAJICHHBIM JTOKYMEHTAM IPEACTABIISIIOTCA CIECIYIOLIMMHU MOKA3aTeIsIMU YYETHBIX €IMHMIIL:
COCTOSJIO HA HAyYaJo roj1a, o(popMIICHO B JOCTYI B TEYEHHUE TO/1a, JOCTYI IPEKpalleH B TeUCHHE roja,
COCTOHUT Ha KOHEI rojia.

6. IIpoBepka HaJIM4YUsA JOKYMEHTOB O0n01MoTe4HOr0 (hoHaA

6.1. O0s3arebHas UHBEHTAPU3ALIMSL [IDOBOAUTCS B CIACAVIOLIUX CAVYAIX:

o IIPY CMEHE MaTepUaJIbHO OTBETCTBEHHOTO JINLIA;

. IIPY BBISABICHUH ()AKTOB XHUILEHHS WA TIOPYU JTOKYMEHTOB;

. B Cllydyae CTUXHHHOTO O€ICTBHSA, TOXapa WM JPYrUX Ype3BBIYANHHBIX CHUTYaIHid,
BBI3BAHHBIX YKCTPEMAJIbHBIMU YCIOBUSIMHY;

o npu nepepade GoHa OUOIMOTEKN WM €€ YaCTH B apeHy;

o IPU PEOPraHU3aLUU U JTUKBUIALMHY OMOIMOTEKH.

Jis  mpoBeleHHs TPOBEPOK JUPEKTOPOM 00pa3oBaTelbHOM OpraHM3alui Ha3HAdaeTcs
KOMUCCHS, B COCTaB KOMHCCHUHU JJOJKEH BXOJIUTh IPEJCTABUTENb OYXTaITepUN.

6.2. IIpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (OHIA MM €r0 YacTH 3aBEPIIAETCS COCTaBICHHEM aKTa O Pe3yJbTaTax
IPOBE/ICHUS] MPOBEPKU HAINYMS JTOKYMEHTOB ydyeOHOro (oHAa M MPUIOKEHHEM K HEMy CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIEHHOHM mpuuuHe. B akTte (QukcupyroTcs cBeleHus o
KOJINYECTRBE:

J JOKYMEHTOB Y4eOHOT0 (hOH/a 110 TAaHHBIM YUeTa,

o JIOKYMEHTOB, UMEIOIINXCS B HATMUMH;

. JIOKYMEHTOB, OTCYTCTBYIOUIMX B OMOIMOTEYHOM (DOH/IE€ IO HEYCTAHOBJICHHON IPUYHNHE.

B akre Takyke yka3bIBalOTCS HOMEp U JlaTa aKTa O MMPOBEIEHUU MPEABIAYIIEH IPOBEPKU. AKT C
MPUJIOKEHUEM CIUCKA JOKYMEHTOB, OTCYTCTBYIOLIUX IO HEYCTAaHOBJICHHON MPUYMHE, TIOINCHIBAETCS
IpeJIceAATENEM U YJI€HAMU KOMHCCHH U YTBEPXKAAETCS OTUPEKTOPOM IIKOubl. 6.4. [Ipu BeIsABIEHUU B
npouecce MpoBepKH (OHJAa OTCYTCTBYIOIIMX JOKYMEHTOB M HEBO3MOXKHOCTH YCTaHOBJIEHUS
BUHOBHBIX JIMI[ YOBITKM 10 HEIOCTaue CIMCHIBAIOTCA B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOJIaTEILCTBOM.

7. lesionpon3BOICTBO B OPraHU3AIUH y4yeTa 0nbauoTevnoro ponga

7.1. Opranuzarust pabOThI ¢ JOKYMEHTaMH 110 Y4eTy OMOIMOTEeYHOro (POH/Ia OCYIIIECTBISETCS
MO MpaBUJIaM BEJICHUS JETONPOU3BOICTBA.

7.2. OCHOBHBIC JIOKYMEHTBI, B KOTOPBIX OCYIIECTBISICTCS YYET, MOJJICKAT IMOCTOSHHOMY
XPaHEHUIO KaK JIOKYMEHTHI CTPOroi oTueTHOCTU. [10CTOSIHHO, 10 TUKBUAAIIMH OMOIHOTEKH, XPAHITCS
pPETUCTPBl  MHIWBUIYaJbHOTO W CYMMapHOTO Yyd4era JOKYMEHTOB OubnuoreuHoro (oHmaa
(perucTpanMoHHbIE KHUTH, WHBCHTAPHBIC KHHWTH, KHUTH CYMMapHOTO ydYeTa, yYeTHBIM KaTajlor U
KaTajoru).

7.3.B__COOTBETCTBHMM C TpaBWIAMH OPTraHM3AIMK _TOCYIAPCTBEHHOI'O apXWBHOTO JIeNa
YCTaHABJIMBAIOTCS CICAYIOUINE CPOKH XPAHEHUS JIOKYMEHTOB, 00€CIEUMBAIONINX YUET U COXPAHHOCTh
dhonmoB:

o COTPOBOIUTENbHBIE JOKYMEHTHI (HAKIaJHbIE, CUETa, OMHCH, CIIHUCKH Ha MOCTYMAIOIIYIO
TuTEPaTypy) — 3 TO1a;




. MPUXO/HBIE aKThl HA JTUTEPATYPY, MOIYUICHHYIO OSCIUIaTHO WU 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 T0/1a;

. KHHUTA y4eTa JUTEPATyphl, YTEPSIHHOM YUTATEIIMU U IPUHATON B3aMeH, — 3 roja;

. aKThl Ha CIUCAHME KHUT M TEPUOJUYECKUX H3JIAaHUM, YYETHbIE KAPTOUKH, KHIXKHbBIC
dbopMyIISApBl CIUCAaHHBIX H3Aanuii — 10 neT.

7.4. Tlo ucTeYeHHWU CPOKOB XPAHEHHUS YUETHBIE JOKYMEHTHI MOJJIEKAT YHHUYTOKEHHUIO B
YCTaHOBJICHHOM TOPSIIKE.

7.5. Jlo okoHUaHUsI O4YepeAHON MPOBEpKU (POHIA XPAHATCS aKThl O Pe3yJbTaTaxX MPOBEICHUS
MIPOBEPKU HAIMYUS JTOKYMEHTOB OMOIMoTeyHOoro hoHaa.

8. Obecneyenne coXpaHHOCTH OMOJIMOTEYHOr0 (JOH/IA HIKOJIBHBIX Y4eOHNKOB

8.1. CoxpanHocth (poHzIa obecneunmBacTCs CO3JAHHEM ONTHUMAJIbHBIX YCIOBUH XpaHCHHUS H
UCIIOJIb30BaHNUsl YYEOHHUKOB, a TAKXKE OXPAaHOM UX OT MOPYH U XUILECHUI.

8.2. XpaHeHHE Y4YEOHMKOB OCYILIECTBIISIETCS COIJIACHO JAEUCTBYIOUIMM WMHCTpyKUMSIM 110
OXpaHe TpyJa U MoKapHoil 6€30MacHOCTH.

8.3. ®ony yueOHHUKOB pacojaraeTcs ¥ YUYUThIBACTCS OT/ACIBHO OT OCHOBHOTO (hoH/A.

8.4. OTBETCTBEHHOCTh 3a OPraHMU3AIMIO COXpaHHOCTH (OHAAa Y4YEeOHMKOB BO3JIaraercs Ha
JUPEKTOpa IIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTh BBIAAHHBIX YUYEOHUKOB B TEUYCHHUE
y4eOHOro rojia HeCyT O0ydaromuecs, nojp3ytomuecs 3TuM (GougoM. OHU Ke, TPU HEOOXOIUMOCTH,
OCYIIECTBIISIFOT UX PEMOHT.

8.6. B cnyuae yrepu wiu nopuu yueOHUKA POAUTENHU (3aKOHHBIE MPECTABUTEIN) BO3MEIIAIOT
HAHECEHHBIN yIIepO B COOTBETCTBHUH C JCHCTBYIONIUM 3aKOHOAATEIHCTBOM.

8.7. B mensix KOHTPOJIS 32 COXPAaHHOCTHIO YICOHMKOB OOYYaOIIMMUCS 2 pa3a B ToJ (CEHTIOph
U ampenb) OMOIMOTEKON MNPOBOIATCS BBIOOPOUHBIE PEHIBI MO MPOBEPKE COCTOSHUS YYEOHUKOB.
CBenenus 0 pesynbTaTax peiiia JOBOMATCS 10 KJIACCHOTO PYKOBOAMTEINS, NMPH HEOOXOAMMOCTH JO
3aByya 110 YBP. [1o pe3ynbpraram npoBEpKH COCTABIISETCS AKT.

8.8. Kpurepuu 1o mpoBepke cOCTOSHUS YISOHUKOB:

° HAJIMYUE 3aMUCH O IPUHAICKHOCTH yUYeOHHUKA 00yJaroeMycs;

° HAJIMYUE BCeX yUeOHHKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHHUIO YPOKOB);

° Hanuuue 00JI0KeK Ha yUeOHUKaX;

° BHEIIHUI BUJ ydeOHMKa (OTCYTCTBUE TpS3U, HAAMHUCEH, MOMSITOCTEH, TOPE30B, PBAHBIX
CTpaHUII, TOBPEXKICHUH MEPEIUIETOB B yUeOHHUKAX);

° g 1 — 4 knaccoB - HaJIU4He 3aKjIaJI0K.

9. [IpaBujia nosib30BaHUs y4eOHMKAMM 1JIs1 00YYAIOIIMXCS U poanTeIei

9.1. O0yuaromuecst UMEIOT MPaBO MOJIy4YaTh Y4€OHUKH, TPEyCMOTPEHHbIE 00pa30BaTEIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 poHaa OMOIMOTeKH OecIIaTHO.

9.2. Y4eOHMKH BBIAIOTCS O0yUYaIOIMUMCS CPOKOM Ha OJIMH T'0Jl, HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK 0OydeHUs OHHM paccuuTaHbl, Oe3 mpaBa MepeJaud M NpoJaxu. BospaT y4uyeOHUKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MIPEJICTABUTEIISIMU ).

9.3. Y4yeOHUKHM MOTYT OBITH BBIJAaHBl KaK HOBBIE, TaK U UCIOJb30BaHHBIE paHee. [IpoOiembl
HEXBAaTKU YYEeOHMKOB pEIIAIOTCS uepe3 OOMEHHO-pe3epBHbIM (OHJ IMIKoy paifoHa (00iacTHOTrO
[IEHTpA).

9.4. O0yyaromuecs: JOHKHBI TOJAMUCATh KaXKAbIH yuyeOHUK, MMOJy4YeHHbIH U3 (OHa MIKOIbHOM
6ubmuorexu (yueOHbIN ToA, haMuIus, UMsl, KJIacc).

9.5. YuebHUK JOIDKEH UMETh JIOTIOIHUTENIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax HeNb3s MHCaTh, PUCOBATH, 3aT0AaTh U BHIPHIBATH CTPAHUIIBI U T.JI.



9.7. OOyuaromuecst 00s3aHbI BO3BpallaTh IIKOJbHbIE YYEOHUKHM B ONPSATHOM BHJE, IO
HEO0OXOIUMOCTH PEMOHTHPOBATH HX.

9.8. Y4eOHMKM AODKHBI BO3BpallaTbcs B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKM B KOHIIE
y4eOHOro rojia, /10 JIETHUX KaHUKYII.

9.9. Bemmyckuuku (9,11 kitaccoB) 00s13aHbI pacCUUTaThCA C OMOIMOTEKOM MO UCTEUECHUH CPOKa
00ydeHus (10 OTydCHHS aTTecTaTa).

9.10. OOyu4aromuecsi, BHIOBIBAIONIME B TEYCHHE YUEOHOTO Toja, OO0si3aHbI CAATh Y4eOHUKU
nepes moJy4yeHHueM JOKYMEHTOB.

9.11. B ciyyae mopuu win yrepu y4eOHHKOB 00ydaromuecs: 00s13aHbl BO3MECTUTh WX HOBBIMU
WM PaBHOLICHHBIMHU I10 COTJIACOBAHHIO C 3aBEAYIOLIUM OUOIHOTEKOI.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb IIOJIYYCHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuaromuecs, Tak 1 UX POJAUTENIH (3aKOHHBIE PEICTABUTENH).

10. TpeGoBaHus K HCIOJIL30BAHMIO U 00eCIIeYeHHIO COXPAHHOCTH Y4eOHMKOB

10.1. OOyuatouecss 00s3aHBI OEPEKHO OTHOCUTBHCS K YyueOHHMKaM, HE JOMYCKaTh UX
3arpsi3HEHUS] M TIOpPYHW, MPHUBOIIMX K TOTepe WHGPOpPMAIMHU, YXYAMAKMIHUX YI000YHTaeMOCTh,
YCIIOBUS YTEHUs (TIOTEPS AIEMEHTOB M300pakeHUs, TIATHA, [apAIUHbI, OTCYTCTBUE OJHON WM Ooee
CTpaHMII, CKJICUBAaHHE CTPAHUI[ U TOBPEKJCHUE TEKCTa WM WUIIOCTPAIlMA TIPU PaCKpPBITUH,
nedopMarusi, MOTPEIIAHHOCTH OJIOKA MJIH MEePETIeTa).

10.2. Tlpu ucmonb30BaHUM y4eOHHMKA TIEPBOTO TO/AA, OH JOJDKEH OBITh ClIaH B HIKOJIbHYIO
OMOIMOTEKY B OTIMYHOM COCTOSHHUHW: YHCTBIM, IIEJBIM, 0€3 MOBPEXKICHUN M TIOTEPTOCTEH KOpPEIIKa,
YIJIOB TIeperieTa, 03 OTphIBa MeperuieTa oT OJIoKa.

10.3. Ilpu wucnofb30BaHUU y4ye€OHUKA BTOPOTO-TPETHErO T0JIa, OH JOHKEH OBITh CIaH B
HIKOJIbHYIO OMOJMOTEKY B XOPOIIEM COCTOSIHUHU: YUCTBIM, IICIBIM, JONYCKAKOTCS HE3HAYUTEIbHBIC
MOBPEKIACHUS: MOTYT OBITh HEMHOTO TIOTPETIAHBI YTOJIKH TIEperieTa, KOPEmoK (HO He MTOPBaH).

10.4. IIpu ucronbp30BaHUM yUeOHHUKA YETBIPEX-TISTH JIET, OH JOJDKEH OBITh ClIaH B HIKOJBHYIO
OMOIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSIHHH, TPUTOTHBIM JUJIS JAJIBHEUIIET0 HCIOJIb30BaHUS:
YHCTBIM, JIONyCKAeTCs HAJpbIB Kopemika (He Ooimee 1 cM. OT Kpas) W meperuieta B MECTE €ro
COCTMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM yU4eOHUKA IIECTH JIET U 00JIee, OH JIOJDKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B YJIOBJIICTBOPUTEIHLHOM COCTOSIHHH, MPUTOIHBIM JUIS JAJIBHEUIIET0 HCIOJIh30BaHUS:
YHCTBIM, JONYCKAaeTCsl HAJpPbIB Kopemika (He Oojee 2-3 CM OT Kpas) W TeperieTa B MECTe €ro
COCIMHEHUS C OJIOKOM.

10.6. Bce moBpexIaeHHs TOJKHBI OBITh aKKypaTHO CKJICCHBI MPO3pavyHOil Oymarow, imbo
HIMPOKHUM TIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTeIbHOM J1eSITeJIbHOCTH

11.1. JIupekTop MIKOJIBI HECET OTBETCTBEHHOCTH 32 OPraHU3aIUI0 PAOOTHI IO CBOEBPEMEHHOMY
MOMOJMHEHUIO OUOMMOTEeYHOTO (OHAA IIKOJBHBIX Y4eOHHUKOB, oOecredeHre OO0yJaronmxcs
yueOHMKaMH, y4EeOHBIMU MOCOOMSIMH, YU€OHO-METOIUYECKUMU MaTepuagaMH, CpeicTBaMU 00y4eHHUs
Y BOCIIUTAHUS.

11.2. 3amecTtuTenh AUPEKTOpPA IIKOJIBI MO Y4E€OHO-BOCIMTATEILHOW paboTe OIpeesieT
NOTPeOHOCTh WIKOJBI B Y4eOHHMKAX, COOTBETCTBYIOIIMX IporpaMMaM OOy4YeHHsI, OCYIIECTBISIOT
KOHTPOJIb 32 MHCIIOJb30BAaHMEM TI€IJarOTMYeCKMMH  PaOOTHUKaMM B XoJe 00pa3oBaTelbHOU
NeSITeIbHOCTH YU€OHUKOB, YUEOHBIX MOCOOMH M y4eOHO-METOAMUYECKUX MaTepHaioB B COOTBETCTBUU
CO CIHCKOM, OIpE/IEJICHHBIM IIKOJIOH, COBMECTHO C YUMTEISIMH U 3aBEAYIOIIUM OuOIMOTEeKOU
OCYILECTBIISICT KOHTPOJIb 32 BBHIITOJHEHUEM OOYUAIOLIMXCS €AMHBIX TPEOOBAHUH MO MCIIOJIb30BAHHUIO U
COXPaHHOCTH Y4€OHUKOB.

11.3. KnaccHble pyKOBOJIUTENH HECYT OTBETCTBEHHOCTh 3a BOCIHMTAaHHE Yy OOyYaroIIuXcs
OepeXHOr0 OTHOLIEHHWS K Y4YeOHOW KHUIe, 3a COCTOSHME Y4YeOHHUKOB U Y4YeOHBIX MOocoOuit
00yyJaroImuxcst CBOEro Kiiacca B TeUeHHe yueOHOro rojia, CBOEBPEMEHHYIO Bblauy (c1auy) yueOHUKOB,



YYCHBIX M Y4E€OHO-METOIMYECKUX MOcoOMid B OMOIMOTEKY B COOTBETCTBUU C TpapuKOM,
YTBEP>KJCHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii 6uOINOTEKON HECET OTBETCTBEHHOCTH 33 JOCTOBEPHOCTh MH(pOpMAIMU 00
00eCreYeHHOCTH Yy4YeOHUKaMH, Y4YeOHBIMH IOCOOMSIMH M Yy4eOHO-METOJWYECKUMHU MaTepualaMu
00y4aromuxcs IIKOJIbI, 32 OpraHU3aluio paboThl OMONIMOTEKH MO BbIJAa4€ W BO3BpaTy y4eOHUKOB,
y4eOHbIX MOcOOMH U y4eOHO-METOAMYECKHMX MAaTepHalioB OO0YYaIOIUMUCS, 32 COXPAHHOCTh
O6ubmmoreyHoro GoHaa yueOHOHN TUTEpPaTypHI.

11.5. Poaurtenn (3akOHHBIE NpPENCTaBUTENN) OOYYArOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh TOJYYEHHBIX Y4€OHHMKOB, y4eOHBIX MOCOOMI M yueOHO-METOAWYECKHX MaTepHajoB U
BO3MEIAIOT UX YTpaTy WIK NOpuy OMOIMOTEKE LIKOJIBL.

11.6. O0yuaromuecss HeCyT OTBETCTBEHHOCTb 38 COXPAHHOCTh y4eOHUKOB, YU€OHBIX TOCOOU 1
y4eOHO-METOJUUYECKUX MAaTepUaIOB, ITOJYUYCHHbIX U3 (POH/IA IIKOJbHONU OUOINOTEKH.

12. 3ak/04uTeIbHBIE MOJI0KEHHUS

12.1. Hacrosimiee [lonoscenue o  wkoivhom  OubIuomeyHom Qonde, nopsioke e2o
Gopmuposanus, yuema, UCNONL306AHUS U oObecneyeHus COXPAHHOCMU SIBISIETCS  JIOKaJbHBIM
HOPMAaTUBHBIM aKTOM, NMpHHHMAaeTcs Ha [lemarormdeckoM coBeTe MIKOJBI M YTBEp)KAaeTcs (JITu00
BBOJWTCS B JICUCTBUE) MPHUKA30M JIUPEKTOpa OpraHU3alliH, OCYIIECTBISIONIECH 00pa3oBaTEIbHYIO
JeSATEIbHOCTD.

12.2. Bce u3MeHeHUs U JIOTIOJIHEHMsI, BHOCUMbIE B Hacrtosiee [lonoxenue, opopmisitores B
NUCbMEHHOU (hOpME B COOTBETCTBUU JIEUCTBYIOIIMM 3aKOHOaTebcTBOM Poccuiickoit denepannu.

12.3. Ilonooicenue o oubruomeunom gonde o0pa3oBaTeIbHON OpraHU3alUKA NMPUHUMACTCS Ha
HEOIpeaeTIeHHbId CpOK. M3MeHeHus u nonosHeHus K I[IONOKEHWI0 NPUHUMAKOTCA B MOPSJIKE,
npeaycMoTpeHHoM 11.12.1. nacrosmero [lonoxenus.

12.4. Ilocne npunstus [lonoxenus (Miav MU3MEHEHUH M JIOMOJIHEHUW OTIENbHBIX MYHKTOB U
pa3ziesioB) B HOBOM peAaKIiuu Npeblayias peJakiys aBTOMaTUYECKN YTPAuuBaeT CUITY.
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